PECOYBJIUKA JAT'ECTAH
MYHUIIMITAJIBHOE OBPA30OBAHHME «CEJIO MOPCKOE»
JTAXAJAEBCKOI'O PAMOHA

368621 Pecnybnuka farectaH [jaxapaeBcKui paiioH c. Mopckoe Tten. 89640090328: e-mail: amomorskoe@mail.ru

INOCTAHOBJIEHHUE
Ne 9
or 01.12.2023 r c. Mopckoe

00 ymeepitcoeHuu a0 MUHUCMPAMUBHOZ0
peylamMenma npeoocmas1eHus MyHUUUNAIbHOUL
yeayzu «Boloaua evinucku u3 noxXo3saicmeeHHbIX KHU2»

B cootBerctBum ¢ ®@enepanbapivu 3akoHamMu oT 06.10.2003 Ne 131-d3 «OO6 oO0mux MmpUHITUITAX
OpraHm3aIui MECTHOTO camoympasieHuss B Poccmiickoit ®@enepamuu», ot 27.07.2010 Ne 210-d3 «O6
OpraHM3aIuy MPEIOCTABIICHUS TOCYIAPCTBECHHBIX W MYHHIIMIAIBHBIX yciIyr» u [Ipukazom MuHHCTEpCTBA
cenmbckoro xo3siictBa P® ot 27.09.2022 Ne 629 «OO0 yrBepxkaeHHUH (GOPMBI U TIOPSIKA BEICHHS
MMOXO3SMCTBEHHBIX KHUT», PYKOBOJCTBYSCH YCTaBOM MYHHUIIMIIATBHOTO OOpa3oBaHHS «cello Mopckoey
HaxamgaeBckoro paiiona PecrmyOnuku JlarecraH, agMUHHUCTpalds MYHHIMITALHOTO OOpa3oBaHUS «CeJio
Mopckoe» [laxamaeBckoro paitona PecnyOmmku Jlarectan

INOCTAHOBJISIET:

1. Vr1BepauTh aJAMHUHUCTPATUBHBIA pErjJaMeHT MO MPEAOCTaBICHUIO MYHULHUIMAILHOW YCIYTH
«Bbl1aua BHIMUCKU U3 MOXO3UCTBEHHBIX KHUT» COTJIACHO MPUJIOKEHHUIO K HACTOAIIEMY [TOCTAHOBJICHHUIO.

2. O6Hapo0oBaTh HACTOSIIEE MOCTAHOBJICHUE IyTEM €r0 BhIBEIIMBAHUS Ha HH(GOPMAIIMOHHBIX CTEHIaX
M pa3MeCcTUTh Ha O(PUIIMATBFHOM CailTe MYHHIMIAIBHOTO oOpa3oBaHus «ceyno Mopckoe» JlaxamaeBckoro
paiiona P/ B cetu HTepHeT.

3. KoHTpo:b 3a UCIoIHEHHEM HACTOSIIETo MOCTAHOBIICHHS OCTaBJISIO 32 COOOIM.

I'naBa MyHHUIMIIAJIbHOTO 00PAa30BaHUA I'acanryceiinos P. A.




IIpunoxenue

K [I0CTaHOBJICHUIO aJIMMHUCTPALIUU
MYHUIUIAIBLHOTO 00pazoBaHus «ceiao Mopckoey
Haxanaesckoro paitona P/[

or 01. 12. 2023 r. Ne 9

AJIMUHUCTPATUBHBIA PETJIAMEHT
HNPEJOCTABJIEHUA MYHI/IHI/IHUAJII)HOfl YCIYI'u
«BBIJAYA BBIIIMCKH U3 NIOXO3AUCTBEHHbBIX KHUI»

PA3JIEJI 1. OBILIME [TOJIOXKEHUA

I'naBa 1. [Ipenmer peryiaupoBaHus aAMUHUCTPATUBHOTO perjaMeHTa

I. Hactodammuii  agMUHHUCTPAaTUBHBIA  PETJIaMEHT  YCTAHABIMBACT TMOPAJOK W CTaHAapT
MIPEIOCTABJICHNUS MYHULMIAILHONW yciayru «Bblgaua BBIMMCKM M3 MOXO3SMCTBEHHBIX KHHUI», B TOM YHUCIIE
MOPSIIOK  B3aUMOJCHCTBUS ~ aJMUHHUCTpAlMM  MYHULUIAIBHOIO  oOpa3zoBaHusi «cemo  Mopckoe»
HNaxanaeBckoro paiiona PecnyOomuku Jlarectan (nasee - aAMMHHUCTpalMs) C TpaXAaHaMH M HUX
YIOJIHOMOYEHHBIMM IIPEACTABUTEISIMU, CPOKM M TIOCIEAOBATEIBHOCTh AJMHHUCTPATHBHBIX IPOLEAYP
(meiicTBUi), OCYIIECTBISIEMBIX AIMUHUCTPAIIMEH B MIPOIECCE PEATM3AIMU TTOJTHOMOYHH TI0 BbIJIaY€ BHITTUCKU
W3 TOXO3SIMCTBEHHBIX KHUI, KOTOpBIE BEAYTCS OPraHAMH MECTHOTO CaMOYIPABICHUS MYHHUIUIIAIBHOTO
obOpazoBanus «cemo Mopckoe» [laxamaeBckoro paiioHa Pecrybnuku Jlarectan (nmajnee - moXo3siiiCTBEHHBIE
KHUTH).

2. llenpto HACTOSIIETO AJMHHUCTPATHBHOTO pETJIaMEHTa SBISETCS OOECIEYeHHEe OTKPBITOCTH
MOpsiAKa TPEJOCTABICHUS MYHUIUIIAIBHOM yCIYTH, NPEIyCMOTPEHHOM IIYHKTOM | HacTOSIIEro
aJIMMHHUCTPATUBHOIO perjlaMeHTa (Jajiee - MyHUIMNallbHasl YCIIyra), MOBBIIIEHNS KaueCTBa €€ UCIIOJIHEHMS,
CO3JaHUsl YCIOBUM JUIsl y4YacTHsl TpPaXKJaH B OTHOLIEHUAX, BO3HUKAIOUIUMX IpPU IPEIOCTaBICHUU
MYHHUIIUTIAJTBHOU YCIIYTH.

I'maBa 2. Kpyr 3asBurenei

3. MyHununanbHasi yciyra npefocTaBiseTcsl TpakiaHaM, BEAyIIUM JIMYHOE M0ICOOHOE X0341CTBO
(manee JIITX) Ha TeppuUTOpUM MYHHUITUTIATLHOTO 0Opa30BaHusl (Jlaee - 3assBUTEIIN ).

I'maBa JIITX mMmeeT npaBo MOJYYUTh BBITUCKY U3 KHUTH TOJIBKO B OTHOmIeHHH cBoero JITIX B mobom
o0beMe, 1o JTF0OOMY MEPEYHIO CBEACHHUH | JIJIs JTIOOBIX IICIICH.

Nuoit wnen JIIIX uMeeT mpaBo MOJIYYUTh BBIMUMCKY U3 KHUTH TOJIbKO B OTHOIIeHHH cBoero JIIIX B
moboM o0beMe, Mo JI0O00MY NEPEeYHIO CBEACHUN W IS JIIOOBIX IEeNel, 32 UCKIIOYEHHEM IMEepPCOHATbHBIX
naHHbIx rinasbl JITTX.

4. OT ¥UMEHU 3asBUTENS 3a IPEJOCTaBICHUEM MYHHIIMMIAIBLHON YCIYIM MOXET OOpaTUThCS €ro
YIOJHOMOYEHHBIH MpeACTaBUTENb (Jajiee - MPECTaBUTENb ).

5.B cmyuyae oOpamieHus 3asBUTENS WIM €ro MNPEACTaBUTENs C 3alpocoM O MPEJOCTaBICHUU
HECKOJIbKUX TOCYIApCTBEHHBIX YCIYr W (WJIM) MYHUIMOAIBHBIX YCIYI IPU OJHOKPATHOM OOpallleHUH B
MHOTO(YHKIIMOHAJBHBIA LEHTP MPEAOCTaBICHUS TOCYAapCTBEHHBIX M MYHULUIAIBHBIX YCIYT (lanee -
KOMILJIEKCHBIA ~ 3alpOC), 32 HCKIIOYEHHEM TOCYJapCTBEHHBIX YCIYT M MYHULUINAIbHBIX  YCIYT,
MPEAOCTABICHUE KOTOPBIX MOCPEACTBOM KOMIUIEKCHOTO 3alpoca HE OCYIIECTBISETCS, MPU YCIOBUH, UYTO
OJIHOM M3 MYHULIMNAJIBHBIX YCIIYT, YKa3aHHBIX B KOMIUJIEKCHOM 3aIlpoce, SIBJIAETCS MyHHUIIMIAIbHAs yCiIyra,
npeaocTaBisiemMast B COOTBETCTBUU c HACTOSIINM aMUHUCTPATUBHBIM pErIaMeHTOoM,
MHOTO(YHKIIMOHATBHBIA LEHTP MPEAOCTaBICHUS TOCYAAPCTBEHHBIX M MYHULMMAIBHBIX YCIYT (lanee -
M®II) nns obecriedeHHs] TMONyUEHHUs 3asBUTENIEM MYHUIMIAIBHON YCIyrd AEWCTBYeT B HMHTEpecax
3asiBUTENS 0€3 TOBEPEHHOCTH M HAMPABISET B aJMHHHUCTPAIUIO 3aMPOC O MPEIOCTABICHIUH MYHUITUTIATLHOMN
YCIYTH, MOJAMUCAHHBIA YMOJHOMOYEHHBIM paboTHHKOM M®I[ n ckperieHHsld nedatbto M®PL, a Takxke
CBEICHHUS, TOKYMEHTHI U (WiK) HHPOPMAIHIO, HEOOXOAUMBIE ISl TPEIOCTABIICHUSI MyHULIUTIATLHON YCIYTH,
C TpuIoKeHrneM 3aBepeHHoi MOI] konuu KOMIUIEKCHOTO 3ampoca, 0e3 COCTaBJICHUS U MOIMUCAHUS TAKOTO
3amnpoca 3asiBUTEIEM WM €T0 MPEICTABUTEIIEM.

I'naBa 3. TpeGoBaHuUs K TOPSAKY HHOOPMUPOBAHHS O MPETOCTABICHUHN MYHUIMITAIBHOMN YCIyTrH
6. lns noxydeHust MHPOPMALMU 10 BOPOCaM NPEAOCTABICHUSI MyHULIMIAIBHOW YCIYIH M O XOJe
NPEJOCTaBICHUSl MYHMLMIAIBHOM yCIyrM 3asBUTENb MM €ro INpeACTaBUTeNb oOpamiaercs B



aJIMUHUCTPALIHIO.

7. Nadopmanus o BOpocam MpeoCTaBICHUs] MyHUIIMIIATBHOW YCIYTH MPEJ0CTaBIAETCS:

1) npu TMYHOM KOHTAKTE C 3asiBUTEJIEM WU €0 NPEACTaBUTEIIEM;

2) ¢ UCHOJNBb30BaHUEM CpEACTB Tene(OHHOH CBs3M, depe3 O(UIMANBHBIA CAalUT aIMUHHCTPALUU B
MH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON cetn «MHTepHeT» (nanee - cetb «MHTEpHET») M0 ajapecy mo-
morskoe.pf (mamee - OQUIMANBHBIN CalT agMUHHCTpPAIUM), Yepe3 QenepalbHYI TOCYIapCTBEHHYIO
nHGOpPMAMOHHYIO cucTeMy «EaWHBIA mOpTan rocylapCTBEHHBIX M MYHHIMIAIBHBIX YCIyr ((QyHKIHIT)»,
(manee - Ilopran), MO AMEKTPOHHOW MOYTE aAMUHHUCTpaAIMK amomorskoe@mail.ru (ganee - AMEKTpOHHAsS
OoYTa aIMUHUCTPAIUN);

3) NUCBMEHHO B CIy4ae MUCbMEHHOTO OOpalleHUsl 3asiBUTEIIS WIIM €r0 IIPEICTaBUTEN .

8. Nudopmarus o X0/1€ Mpe0CTaBICHISI MyHUITUIAILHON YCIIYTH TIPEI0CTABIISETCS:

1) npu TUYHOM KOHTAKTE C 3asiBUTENIEM WJIM €0 MPEACTaBUTEIIEM;

2) ¢ uCHoNb30BaHUEM TeJNe(QOHHOW CBSI3M, 4Yepe3 OQUIMAIBHBIA CAHUT aIMUHHCTPALUH, IO
AIIEKTPOHHOW TIOYTE aJIMUHUCTPAIIHH;

3) NUCBMEHHO B CIy4ae MMCbMEHHOTO OOpalleHHsI 3asIBUTEIS WM €T0 MPEICTaBUTEINS.

9. IoKHOCTHBIE JIMIIA AMUHHUCTPALMM, OCYIIECTBIISIOIINE IPEeloCTaBleHne HHGPOpMaLUU 10
BOIIPOCaM MPEAOCTABICHNUS MYHUIUNAIBHON YCIYTH U O XOJ€ MPENOCTaBICHHUS MYHUIMNAIBHON YCIYyTH,
JOJKHBI MPUHATH BCE HEOOXOJIMMBIE MEphl MO MPENOCTaBICHUIO 3asBUTEII0 WIM €ro IPEICTABUTEIIO
ucUeprpIBatomeld WHGOpMaMK MO BOIMpOcaM HMX OOpamieHHid, B TOM YHCIIE C MPHUBJICUYCHHEM IPYTUX
JOJKHOCTHBIX JIUIT 8 IMUHHUCTPAITHH.

10. lo/KHOCTHBIE JTMIA aIMUHUCTPALIMN IPEJOCTABISAIOT CIEAYIONIYI0 MHGOPMALIKIO 110 BOIPOCAM
MPeI0OCTABJICHNUS MyHULIUIIAIbHON YCIYTH U O XOJ€ NMPEA0CTaBICHHS] MyHULIMITAILHON yCIIyTu:

1) 06 opraHe MECTHOTO CaMOYIpaBJEHUS MYHHUIIMIAIHHOTO OOpa30BaHMsI, IPEIOCTABISIONIEM
MYHUIIUTIATBHYIO YCIYTy, OpraHaXx TOCyIapCTBEHHOW BJIACTH W OpraHU3alMsiX, YYacTBYIOIIUX B
MPEOCTaBICHUN MYHHIIMIIATBHON YCIyrH, BKIOYas MHPOPMAIMIO O MECTe HMX HaxXOXACHUs, rpaduke
paboTHI, KOHTAKTHBIX TenedoHax, a Takxke o M®PILI, ocymecTBAMIOMUX MPEAOCTABICHUE MYHHUITUTIATBLHOMN
yciyru;

2) 0 MOpsIIKEe MPEIOCTAaBICHUSI MYHHUIIMIAIbHON yCIyrd M XOJ€ MPEeI0CTaBICHUSI MyHUIIMNAIbHOM
yciyru;

3) o mepeuHe JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTaBICHUS MYHUIIUTIAILHON YCIIyTH;

4) o BpeMeHHU pueMa JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEI0CTaBICHUS MyHUIIUTIAILHON YCIIYTH;

5) 0 cpoke MpeaoCTaBIeHNUsS MyHULIUIIATbHON YCIYTH;

6) 00 ocHOBaHMSIX OTKa3a B IpHEME JOKYMEHTOB, HEOOXOJMMBIX [UIsl MPEIOCTaBICHUS
MYHHIIMIIAIEHON YCIyTH;

7) 00 OCHOBaHUSAX OTKa3a B MIPEIOCTABICHUN MYHULIUIIAIbHON YCIYTH;

8) o mopsiake oOkajJoBaHUs PEIICHUN U eHCTBHM (0€3eHCTBYS), TIPUHUMAEMBIX (COBEpPIIIAEMbIX) B
pamKax MpeaoCTaBICHHUs] MyHUIIUIAIBHOM YCIIyTH.

11. OcHOBHBIMH TPeOOBAaHUAMHU IPH MPEJOCTABICHUH MH(YOPMAIMU [0 BOMPOCAM MPEAOCTABICHHUS
MYHHIMIIATBEHON YCIYTH U O XOJI€ MPEA0CTaBICHUS MYHUIIMITATLHOM YCITYTH SIBIISIOTCS:

1) akTyanbHOCTb;

2) CBOEBPEMEHHOCTH;

3) 4eTKOCTh U AOCTYITHOCTh B U3JI0KEHUU UH(DopMaInu;

4) nonHoTa MHGOPMAIINH,

5) cooTBeTCTBHE HHPOPMALIUU TPEOOBAHUSM 3aKOHOJATEIbCTBA.

12. Tlpenocrapienrne HHPOPMALIMHU TI0 BOIIPOCAM MPEIOCTABICHUS MyHUIIUTIAIBHON YCIIYTH U O X0OJ€
NPEJOCTaBICHUSI MYHUIUNAIBHOW YCIYyrH MO TeIeQOHY OCYLIECTBISETCS IYTeM HEMoCpeICTBEHHOTO
OOIIeHNUs 3aBUTENS WM €T0 IPEACTaBUTENs C JOHDKHOCTHBIM JIMLIOM aIMUHUCTPALMHU 10 TesIe(OHY.

13. Ilpu otBerax Ha Tese(OHHbIE 3BOHKM JIOJDKHOCTHBIE JIUIA aJIMHUHHCTpPAlMd HOJPOOHO M B
BEXJINBOM (KOPPEKTHOI) (hopme MHPOPMUPYIOT 3asiBUTEECH NI UX MPEICTaBUTEICH MO0 HHTEPECYIOLIUM HX
BonpocaM. OTBeT Ha Tese(h)OHHBIH 3BOHOK HAUMHAETCsA ¢ MHPOPMALMK O HAMMEHOBAaHUH OpraHa MECTHOTI'O
CaMOYIPaBJICHHsI, B KOTOPOE IMO3BOHMII 3asBUTENIb WM €ro NpeACTaBUTeNb, (paMuinu, UMEHH U (eciu
UMeEeTCs1) OTYECTBE JIUIA, IPUHSBILETO TeJIePOHHBINA 3BOHOK.

[Ip1 HEBO3MOXKHOCTH JOJDKHOCTHOTO JIMIA aAIMUHUCTPAIMH, TPUHSBILETO 3BOHOK, CAMOCTOSITEIBHO
OTBETUTH Ha MOCTABJICHHBIE BOIIPOCH! TeIe(POHHBII 3BOHOK MEpeapecoBbIBaeTCs (IEPEBOAUTCS) HA JAPYroe
JOJPKHOCTHOE JIMIIO aIMUHUCTPALIMU HITH JK€ 3asBUTEITI0 WM €r0 MPEJCTaBUTEINI0 coo0maeTcs TenedoHHbII
HOMEp, MO KOTOPOMY MOJKHO MOJYYHUTh HEOOXOAMMYI0 HH(POPMALHI0O MO BONPOCAM MPEIOCTABICHUS




MYHUIUIIATLHON YCIYTH U O XOJ€ MPeIOCTaBICHUSI MyHUIIUTIAIbHOU YCIIYTH.

14. Eciim 3asBUTENsT WJIM €ro TNPEJACTaBUTENs HE YIOBJIECTBOPsieT HH(OpMAIHMsS IO BOIPOCaM
MPEAOCTABJICHUS] MYHULMMAIBHOW YCIYTM W O XOJE MPEIOCTaBICHUS MYHUIMNAIBHOW YCIIYTH,
MIPEIOCTABJICHHAS JIOJDKHOCTHBIM JIUIIOM aJMUHHUCTPAIMN, OH MOXKET OOpaTHTHCS TJaBe aJIMUHHUCTpPALIAU
WM JIAIY, UCTIOJHSIIOIIEMY €T0 IMOJTHOMOYHS (Jjajiee - IiaBa aJIMHHUCTPAIIMH), B COOTBETCTBUU C rpaukom
IpreMa 3asiBUTEINIEN WM X MPEICTaBUTEIIEH.

[Ipuem 3asgBUTENEd WIM UX MPEACTABUTENECH TIJ1aBOM AJIMUHUCTPALMM  IPOBOJUTCA IO
MIPEIBAPUTEIILHOM 3aITUCH, KOTOpask OCYIIECTBIseTCs 1o Teseony 8 ()

15. OGparenus 3assBUTENS WIH €T0 NMPEACTABUTEINS O MPEJAO0CTaBICHUHA WH(POPMALIUH 10 BOIIPOCAM
MPEAOCTABJICHUS] MYHUIIUIIAJILHON YCIYrd paccMmaTpuBaroTcs B TeueHue 30 KaleHJapHBIX JHEW CO JIHA
peructpanuu obpamenus. OOpaiieHus: 3asBUTENEH WIM HX NPEACTABUTENICH O XOJAE MPEeIOCTaBICHUS
MYHUIMIIAIBHON YCIYT'H PAaCCMAaTPUBAIOTCS HE MO3/AHEE paboyero AHs, CIAEIYIOMIEro 3a JTHEM PErUCTPAIN
oOparlieHusl.

JlHeM peructpanuu oOpamieHus ABIIeTCs IeHb €Tr0 MOCTYIUICHUS B aIMUHUCTPAIIHIO.

OtBer Ha oOparieHue, MOCTYNHUBIIEE B aJIMUHHUCTpPALUI0O B (OpMe 3JIEKTPOHHOTO JOKYMEHTa
HampasiisieTcs B (opMe DJIEKTPOHHOTO JIOKYMEHTa IO aJpecy dJIEKTPOHHOW TOYTHI, YKa3aHHOMY B
oOpareHuu.

OtBer Ha oOpalleHue, MOCTYMUBIIEE B aIMUHUCTPAIIMIO B MTUChbMEHHON (opMe, HAIPaBIISIETCS 110
MMOYTOBOMY a/IpeCy, YKa3aHHOMY B JAaHHOM OOpaIlleHUuH.

16. Undopmarius 0 MecTe HaxoxJIeHUS M rpaduke paboTel agMuHHCTpanuu, a Takxke MOL],
KOHTAaKTHbIE TenedoHbl, aapec OQPUIMATHPHOTO calTa aJIMUHHCTPAllMA W  DJIGKTPOHHOW TOYTHI
AQIMUHUCTpAIIUHU, TOPSAKE TMPEAOCTABICHUS] MYHHUITUNIATBHOM YCIYrd, a TaKXke TMOPSIIAKE TOTydeHUs
nHpOpMAIUM 1O BOMPOCAM TMPEJOCTABJICHHUS MYHUIMMAIBHOW YCIYTH W O XOJIe TMPeAoCTaBICHUS
MYHUIUIIAJIBHON YCIYTH Pa3MeIaeTcs:

1) Ha opuuMaTBEHOM CaliTe aIMUHUCTPALIUN;

2) na Ilopraine.

17.Ha  wHOpMamMOHHBIX  CTEHJAX, PACIOJIO)KEHHBIX B  TOMEHIEHUAX, 3aHUMAEMBIX
aJIMUHHCTpAIMel, pa3Meliaercs cieayomnias nHhopmanus:

1) 06 opraHe MECTHOro CaMOYIpaBJIEHUS, MPEIOCTABISAIONIEM MYHULIMIAIbHYIO YCIYTY, BKIIOUYas
WHPOpMAIIUIO O MECTE€ HaxOXJeHWs, Tpaduke paOdOTHI, KOHTAKTHBIX TenedoHax, aapece O(PHUIIHAIBHOTO
caiiTa aIMUHUCTpPAllUM W DJIEKTPOHHOM NOYTHl aJAMUHHUCTpaIuU, a Takke o MODIl, ocymecTBiasOmmx
MPEIOCTaBICHUE MYHUIIUTIATbHON YCIYTH;

2) 0 MOpsIIKEe MPEeIOCTaBICHUSI MYHHUIIMIAIBLHON YCIYrd M XOJ€ MPEeIOCTaBICHUS MYHUIIMIAIbHON
yCIyTd, B TOM 4Hcle 00 yciuyrax, KOTOpbIE SBISIOTCA HEOOXOJAWMBIMH U OO0s3aTe€IbHBIMU IS
MPEIOCTABJICHNUS MyHULIUTIATbHON YCIYTH;

3) o mepeuHe JOKYMEHTOB, HEOOXOUMBIX JJISl IPEAOCTABICHUS MYHUIIUIAIBHON YCIYTH;

4) 0 BpeMeHHU IpreMa JOKYMEHTOB, HEOOXOIUMBIX JJISl IPEI0CTaBICHUS MyHUIIUTIAILHON YCIIYTH;

5) 0 cpoke MpeAoCTaBICHNUS MyHULIUIIATBHON YCIYTH;

6) 00 oOcCHOBaHMSIX OTKa3a B I[pUEME JOKYMEHTOB, HEOOXOIUMBIX Ui MPEJOCTaBICHUS
MYHHIIMITATBEHON YCIYTH;

7) 06 OCHOBaHHUSAX OTKa3a B MPEAOCTABICHUNA MYHUILIUIAILHON YCIYTH;

8) 0 mopsiake 00KajJoBaHUs PEIICHUN U JeHCTBHM (0€3eHCTBYS), IPUHUMAEMBIX (COBEpPIIIAEMBIX) B
pamMKax MpeaoCcTaBiICHHs] MyHUIIUIAIBHOMN YCIIyTH;

9) u3BNeYeHHsI U3 3aKOHOIATENBHBIX U MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COAEPIKAIIUX HOPMBI,
peryaupyoine npeocTaBIeHue MyHUIIMIAIBHOW YCIIYTH;

10) TeKCT HACTOSAIIETO aIMUHUCTPATUBHOTO PETJIaMEHTA.

18. UudopMupoBanue 3asBUTENECd WIU UX TMPEACTaBUTENCH O TOpSAKe MPeIoCTaBICHUs
MyHULMNAIbHON ycayru B M®ILI, o XoJe BBINOJHEHHs 3alpOCOB O MPEJOCTABICHUU MYHULMNAIBHOMN
YCIIYTH, a TaKXe [0 WHBIM BOMPOCAM, CBSI3aHHBIM C IPEJOCTABICHUEM MYHUIIMNAIBHOW YCIYTH, a Takke
KOHCYJIbTUPOBAHHUE 3asBUTEICH WM UX MPEACTABUTENEH O MOPSJKE MPEeAOCTaBICHUS MYHUIMNAIbHOU
ycinyru B MOILI ocymecTBiastoTCsS B MOPSAKE, YCTAHOBIEHHOM Hacrosuied riaaso, M®Ll, ¢ xoropbimMu
aMUHUCTpAIUS 3aKJII0UYMIIa B COOTBETCTBUU € 3aKOHOIATEIBCTBOM COTJIAIICHHS O B3aUMOICHCTBUMU.



PA3JIEJ II. CTAHJIAPT ITPEJJOCTABJIEHUS MYHULIMIIAJIbBHOM YCIIVTH

I'naBa 4. HanmeHoBaHNe MyHUIIMIIAJILHOM yCIIyTH
19. Ilon MyHULMDANBHOW YCIYrOW B HACTOSIIEM AJAMHHHCTPATUBHOM pErjaMEeHTE MNOHUMAETCS
BbIJ[aua BBIMHUCKU U3 MOXO35IMICTBEHHBIX KHMUT.

I'maBa 5. HanMmeHoBaHue oprana, npeaoCTaBISIOLIEr0 MyHULUIIAIBHYIO YCIYTY

20. [IpenocraBneHne MyHUIUNIAIBHON YCIIYTH OCYLIECTBIISIET aJMUHUCTPALIUSI.

21. IIpy npenocTaBlieHMHM MYHHULIMIAIBHOM yCIyrd aJIMUHHUCTpalus HE BIpaBe TpeOOBaTh OT
3asiBUTEIICH MJIM KX TIPEIICTABUTENICH OCYIICCTBIICHUS ICHCTBUH, B TOM YHCIIE COTJIACOBAHMH, HEOOXOIMMBIX
JUI TIOJYYEHHs] MyHULIMIIAIbHOM YCIIYTH U CBSA3aHHBIX ¢ OOpallleHUEM B FOCY/IapCTBEHHbIE OPraHbl, OPraHbl
MECTHOTO CaMOYIPAaBJIEHUS U OpraHU3alluy, 3a UCKIOYEHUEM IOJyYEHHS YCIIYT, BKIIOUEHHBIX B II€PEUEHb
yCIIyT, yKa3aHHble B 4acTh | crateum 9 denmepanmpHoro 3akoHa ot 27 wuionst 2010 roma Ne 210-®3 «O6
OpraHu3aliy MPeA0CTaBICHUS FOCYIaPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT».

I'maBa 6. Onucanue pe3ynapTaTa NpeAoCTaBIeHUS MyHULIUIATbHON YCIYTH

22. KoHEYHbIM pe3yJIbTaTOM MPEA0CTaBICHUSI MyHUIIUIATIbHOW YCIyTH SBISETCS:

1) mpenocTaBiieHNE BBIMUCKH U3 MIOX035IMCTBEHHON KHUTH;

2) 0TKa3 B MPEIOCTABJICHNUH BBIMMCKHU U3 MOXO35IIICTBEHHON KHUTH.

Brimucka u3 moxo3siCcTBEHHOW KHUTH MOKET COCTaBIISITHCS B MPOU3BOJILHOM (hopme (Hampumep, 1o
(dbopmMe OTIENbHBIX JTUCTOB KHUTH, UJTU 10 pa3zenaM (MoJpa3ienam), WiK M0 KOHKPETHBIM ITyHKTaM KHHUTH).

Boimucka w3  kHurm B (GopMe DJIEKTPOHHOTO  JIOKYMEHTa TOJIUCHIBAETCS  YCHUJICHHOU
KBJIM(UIIMPOBAHHOHN 3JEKTPOHHOM MOMKCHIO IJIaBbl MECTHOM aJIMUHUCTPALMU WM YIIOJTHOMOYEHHBIM UM
JOJIKHOCTHBIM JIUIIOM.

I'naa 7. Cpok npenocTaBieHUs MYHULIMIIAILHOM YCIYTH, CPOK BbIAAYH JOKYMEHTOB, SABJISIOIIMXCS
pe3yNbTaTOM NMPEeAOCTaBICHUS MYHUIIUIAIBHOM yCIIyru
23. MyHuIunangpHas yciayra mpelocTaBIseTcs B TeueHue 3 pabouux JHEH cO JHs MOCTYIUICHHUS B
AIMUHUCTPALMIO JOKYMEHTOB, YKa3aHHbIX B MYyHKTax 26 u 27 HacTOSIIEro aIMUHHCTPATUBHOTO
periameHTa.
24. BplnKcKa U3 NOXO34WCTBEHHBIX KHUTI BBIJACTCS 3asIBUTEIIO WM €r0 MPEICTAaBUTEIIO0 B TEUCHUE
OJIHOTO paboyero AHA CO JHS MOIMUCAHUS I1aBOM aIMUHUCTPAIIMH TAKOTO JOKYMEHTA.

I'maBa 8. HopMaTuBHbIE IpaBOBBIE aKThI, PETYIUPYIOLIUE MPEAOCTABICHNE MYHUITUIAIBHON YCIYTH

25. [lepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOLIIUX MPEAOCTABICHUE MYHUIIMNAIbHON
yclyru (¢ yKa3aHHeM UX PEKBH3UTOB W HCTOYHUKOB O(MUIMAIBHOTO OIMYyOJIMKOBAaHMS), pa3Meliaercs Ha
oduIMaIbHOM caiiTe aAMUHUCTpaluu U Ha [loprase.

I'maBa 9. I/IC‘{eprIBaIOH_II/Iﬁ MEepCUCHb NJOKYMCHTOB, HeO6XOI[I/IMHX B COOTBCTCTBUU C HOPpMATUBHbBIMHU
IIpaBOBbIMH aKTaMU IJIA MIPCA0CTABJICHUA MYHHHHHaHLHOﬁ YCIYTU U YCIYT, KOTOPBIC SABJIAKOTCA
H606XOI[I/IMBIMI/I 1 00s3aTeILHBIMU I IpE€aO0CTAaBIICHU S MYHHHHHaﬂbHOﬁ yCIyru, nojieKamunx
IpeaACTaBJICHUIO 3asABUTCIICM HUJIHM €TO IIPCACTABUTCIIA, CII0COOBI HX IOJIYYCHHUS 3asABUTCIIEM UJIHN €TI0
npeacTaBUTCICM, B TOM YHUCJIC B BHGKTpOHHOﬁ Q)opMe, MOPAIOK UX IIPCACTABIICHUS

26. C 1enpo MOJIydeHHUs! BBIMMCKU U3 MOXO3SANMCTBEHHBIX KHUT 3asBUTEb WM €r0 IPEICTABUTEID
MOJIaeT B AJMUHUCTPALMIO 3alpoC O MNPEAOCTABICHUM MYHUIMIAIBHOM YCIyrd B (OpMe 3asBICHUS O
BbIJIa4y€ BBIIMMCKH M3 MOXO3SHCTBEHHBIX KHUT (Jajee - 3asBiIeHHE) M0 (OpMEe COTIACHO MPHUIIOKEHHUIO K
HACTOSIIIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY.

3asBlieHHE O MPEIOCTABICHNUHN BBIITUCKU U3 KHUT'M MOKET OBbITh 3aII0JIHEHO OT PYKH, MAIIMHOIIUCHBIM
criocoOoM JMOO TOCPEACTBOM DIEKTPOHHBIX I€YaTAIOIIUX YCTPOMCTB, a Takke IMOATOTOBICHO B
ANIEKTPOHHOHU opme ¢ momouisio [Toprana.

3asBlieHHe, HaNpaBICHHOE B JJEKTPOHHOU ¢opme ¢ ucnoib3oBaHueMm Iloprama, MokeT OBITh
MOJIMUCAHO YCHJIEHHOM HEKBAIM(UIIMPOBAHHOM 3JEKTPOHHON MOJIMKMCHIO, CEPTH(UKAT KIIt0Ya MPOBEPKH
KOTOPOH CO3JIaH U UCHOJb3YyeTcs B MH(pacTpyKType, obecreunBaromieid HHPOPMaMOHHO-TEXHOIOTUYECKOe
B3aMMO/ICHCTBHE HMH(OPMAIIMOHHBIX CHUCTEM, HCIOJb3YEMBIX JUISI MPEIOCTABICHUS TOCYIAapPCTBEHHBIX M
MYHUIUNATBHBIX YCIYr B 3JIEKTpOHHOHM (opme, B coorBerctBuM ¢ IloctanoBnenuem IIpaBurtenbcTBa



Poccuiickoit @eneparuu ot 01.12.2021 Ne 2152 «O6 yrBepxknenun IlpaBun co3maHus M UCTOIB30BAHUS
ceprudukara KIHOYAa TPOBEPKH, YCUICHHOW HEKBATHM()HIIMPOBAHHONW DJIEKTPOHHOW TOJIMUCH B
UHPPACTPYKTYpE, oOecrieunBaromei MH(POPMALMOHHO-TEXHOJIOTUYECKOE B3aUMO/IeiCTBHE
MH(GOPMAIMOHHBIX CHCTEM, HCIIOJB3YEMbIX JJIsl MPEAOCTABICHHUS TOCYJApCTBEHHBIX M MYHUIIMIIAIbHBIX
YCIIYT B 3JIEKTPOHHOU (popmey.

B 3agBneHun o npenocrtaBiieHHMM BbINUMCKM W3 KHUrd riaBod JIIIX wimm wmebiM uneHom JIIIX
yKa3bIBaeTcst (popMar mpemocTaBieHHS TaKOW BBIMUCKUA (B (opMe >IEKTPOHHOTO JIOKYMEHTa WIM Ha
OyMa)KHOM HOCHUTEJIE).

27. K 3asBJIEHHUIO 3asIBUTEIIb WIH €r0 IPEICTaBUTEIb MIPUIIaraeT ClIe1yIoInue JOKYMEHTHI:

1) KomnuIO0 NOKYMEHTA, YAOCTOBEPSAIOIIETO JUYHOCTD 3asIBUTEIIS;

2) KOIUIO JIOKYMEHTA, YJOCTOBEPSIOLIETO JIMYHOCTh IPEACTaBUTENS 3asBUTENA (B cCilydae MOAAYU
JOKYMEHTOB IPEJCTABUTENIEM 3asBUTEIIS);

3) 1OBEPEHHOCTh UM MHON JOKYMEHT, YJOCTOBEPSIOIINI OJTHOMOYHNS MPEACTaBUTENS 3asiBUTENS (B
cllydae MoJiayul IOKYMEHTOB IIPE/ICTaBUTEIIEM 3asIBUTENS).

28. 3asiBUTENb WM €ro MpPEACTaBUTENIb IPEACTaBISCT (HANpaBiseT) 3asBICHUE U JOKYMEHTHI,
yKa3aHHbIE B MyHKTE 27 HACTOALIEr0 aIMUHUCTPATUBHOTO PETJIaMEHTa, OJHUM U3 CIEAYIOIINX CIIOCOO0B:

1) myreM Jau4HOTO OOpalleHUs B aIMUHUCTPALINIO;

2) yepe3 OpraHM3alMy MOYTOBOH CBs3U. B 3TOM ciydyae MOKYMEHTHI MPEACTABISAIOTCA B KOMMSIX,
3aBEPEHHBIX HOTAPUYCOM WJIM  JIOJDKHOCTHBIM  JIMIIOM, YIIOJJHOMOYEHHBIM B COOTBETCTBUU C
3aKOHOJATEILCTBOM Ha COBEpUICHHE HOTapUalbHBIX JEHCTBUII MM OpPraHoM (JOJKHOCTHBIM JIMIIOM),
YIOJHOMOYEHHBIM Ha BbIJauy COOTBETCTBYIOIIETO JOKYMEHTA;

3) yepes nuuHbIi kaOuHeT Ha [lopTare;

4) nmyreM HarpaBJIeHUs Ha OPUIMATIBHBINA aJpec 3JIEKTPOHHOM MOYTHI aIMUHUCTPALIUN;

5) uepe3 MOLI.

29. B cnydae oOpamienuss B M®L] oqHOBpEMEHHO ¢ KOMIUIEKCHBIM 3alIPOCOM 3asiBUTENh WA €r0
MIPe/ICTaBUTENb MOJAET CBEACHUS, JOKYMEHTH M (M) MH(OPMALNIO, MPEAYCMOTPEHHBIE HOPMATUBHBIMU
MIPAaBOBBIMU AKTaMH, PEryIUPYIOIIUMH OTHOIIEHHUS, BOZHUKAIOIIUE B CBA3U C MPEIOCTABICHUEM YKAa3aHHBIX
B KOMILIEKCHOM 3aIpoce TOCYyJapCTBEHHBIX U (MJIM) MYHUIIUIAIBHBIX YCIYT, 32 UCKIIIOYEHUEM JTOKyMEHTOB,
Ha KOTOpBIE pacmpocTpaHsercs TpeboBanue myHkTa 2 yactu 1 crtateu 7 denepanbHOTO 3aKk0HA OT 27 WO
2010 roma Ne 210-®3 "OO6 opranmuzanuu MpeAoCTaBICHUs TOCYIaPCTBEHHBIX U MYHUIIUITAJIBHBIX yCayr'", a
TaK)Ke CBEIEHUHM, NOKYMEHTOB U (WiaM) MHGOpMAIMK, KOTOpbIe Yy 3asBUTENSl WIM €ro MpeAcTaBUTENs
OTCYTCTBYIOT U JIOJDKHBI OBITh MOJY4YeHBbl MO pe3yiabTaTaM MpPEeOCTaBICHUS 3asBUTENIO WM €ro
MIPEJICTABUTENI0 MHBIX YKa3aHHBIX B KOMIUIEKCHOM 3alpoce TOCYJapCTBEHHBIX M (WUJIM) MYHHMIIMIIAIBHBIX
ycayr.  CBeieHus, [JOKYMEHThI U (Wiu) HHPOpMAIUIO, HEOOXOAWMbIEe JJs  MPeloCTaBIICHUS
rOCy/IapCTBEHHBIX U (WJIM) MYHUIUIAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIlpoce, U MOoJydyaeMble B
OpraHu3alusax, yKa3aHHbIX B yacTh 2 crtatbu 1 denepanbHoro 3akoHa oT 27 urois 2010 roma Ne 210-D3
"O6 opraHu3zany NpeaOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIyr", B pe3yibTaTe OKa3aHHs
yCIyT, KOTOPBIEC SABISIOTCA HEOOXOTUMBIMU M 00S3aTeNbHBIMU JIsS MPEIOCTABICHUSI TOCYJApCTBEHHBIX U
MYHULUIAJIBHBIX YCIIYT, 3aBUTEIIb UM €r0 MPpeACTaBUTENb No1aeT B MOPIL[ 0AHOBpEMEHHO ¢ KOMILIEKCHBIM
3alpoOCOM CaMOCTOSATEIBHO.

30. Ilpu mpenocTraBieHUH MYHUILIMINAIBHOW YCIYrM aJMUHHUCTpAlUsi HE BIpaBe TpeOOBaTh OT
3asBUTENEH WJIM UX MPEACTABUTENEH ITOKYMEHTbl, HE YyKa3aHHble B IyHKTax 26 u 27 HaCTOALIEro
aMUHUCTPATUBHOTO PETJaMEHTA.

31. TpeGoBaHus K JOKyMEHTaM, IPEACTaBISIEMbIM 3asiBUTEIEM HIIHM €T0 MPEICTaBUTEIEM:

1) IOKyMEHTBl ~JOJDKHBl HMMETh I€4aTH, T[OANUCH YIOJHOMOYEHHBIX JIOJUKHOCTHBIX —JIHII
rOCy/lapCTBEHHBIX OpraHOB, OpPraHOB MECTHOTO CaMOYNPABIEHUS WM JOJDKHOCTHBIX JIMI[ HHBIX
OpraHu3alvii, BbIIABIIMX JaHHbIE JOKYMEHTBI MM YIOCTOBEPUBLIMX MOUIMHHOCTH KOMUN JOKYMEHTOB (B
cllyyae TOJy4YeHHs JIOKyMeHTa B (opMe 5SIEKTPOHHOTO JOKYMEHTa OH JOJDKEH ObITh IOJIHCaH
IEKTPOHHOW MOJIMUCHIO 3aABUTENS WIN €ro NPEACTABUTENS] B COOTBETCTBUM C IYHKTOM 69 HACTOSILErO
aMUHUCTPATUBHOTO PETJIAMEHTA);

2) TEKCTHI IOKYMEHTOB JIOJKHBI ObITh HAaIlMCAaHbI Pa300pUHBO;

3) JOKyMEHTBI HEe JOJDKHBI UMETh MOAYMCTOK, MPUITHCOK, 3a4EPKHYTHIX CJIOB M HE OTOBOPEHHBIX B
HUX UCIPABJICHU;

4) NOKyMEHTHI He JIOJIKHBI OBITh UCIIOJTHEHBI KapaH/IaIIoM;

5) JOKyMEHTBl HE JIOJKHbI MMETh MOBPEXACHUM, HalU4yMe KOTOPHIX HE IO3BOJIIET OJHO3HAYHO
HCTOJIKOBATh UX COJIEP/KaHUE.



I'maBa 10. McueprpiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHU C HOPMAaTHBHBIMH
IIPAaBOBBIMU aKTAMMU JUJIS IIPENOCTABICHNS MYHULMIIAIBHON YCIYI'H, KOTOPbIE HAXOATCS B PACIIOPSKEHUN
rOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABJICHUS U UHBIX OPTaHOB, y4aCTBYIOIIUX B
IIPEAO0CTABICHUY MYHULIUIIAJIBHON YCIIYTH, U KOTOPBIE 3asiBUTENb WIN €r0 NPEACTaBUTENb BIIPaBe
IIPEJICTAaBUTh, a TAK)KE CIIOCOOBI MX MOJYUYEHUS 3aBUTEISIMU WM UX IPEICTABUTENISIMHU, B TOM YHUCIIE B
AIIEKTPOHHOU (hopMe, OPSIOK MX MPEACTaBICHUS

32. JIokyMEHTbI, HEOOXOAMMBbIE JUIsl IPEAOCTABICHUS MYHULIUIIATbHON YCIYTH, KOTOPbIE HaXOIATCS
B PpAaCHOPSHKEHUU TOCYIAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIPAaBJICHUS W HHBIX OPraHOB,
YYAaCTBYIOIIMX B IPEIOCTABICHUN I'OCYAAPCTBEHHBIX MM MYHHIMIAIBHBIX YCIYr, U KOTOPBIE 3asBUTEIIb
WJIM €r0 IIPEACTABUTEND BIPABE IPEICTABUTh, OTCYTCTBYIOT.

I'maBa 11. 3amper TpeGoBaTh OT 3asBUTENS NPEACTABICHUS JOKYMEHTOB U HH(OpMaLlUU

33. AAMUHUCTpaIUsl TpH TPEAOCTaBICHUM MYHMIIMNAIBHOW YyCIyrd HE BIpaBe TpeOoBaTh OT
3asBUTENIEH WIIM UX TIPEICTaBUTENCH:

1) mpencraBneHus JOKYMEHTOB ¥ MH(OPMAIIMK WX OCYIIECTBICHUS EHCTBHM, IPEICTABIICHUE WIIH
OCYIIECTBJICHHE KOTOPHIX HE MPETyCMOTPEHO HOPMATHUBHBIMHU IPABOBBIMH aKTAMH, PETYIUPYIOUIUMU
OTHOIIIEHHUS, BOSHUKAIOIINE B CBSI3M C MPEAOCTABICHUEM MYHUITUIIATLHON YCIYTH;

2) mpencTaBieHUs JTOKYMEHTOB W HWHGOpPMAIMK, B TOM YHCJE MOATBEP)KIAIOIINX BHECCHHE
3asBUTEJIEM TUIATHI 32 MPEJOCTABICHUE TOCYIAPCTBEHHBIX M MYHHUITUTIATBHBIX YCIYT, KOTOPhIE HAXOATCS B
pacropspKeHUM aIMHUHUCTPAINH, TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpaBJIeHUS U (WJIH)
MOJIBEJIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpTraHaM W OpraHaM MECTHOTO CaMOYIpaBJICHUS OpTraHU3aIlHi,
YYaCTBYIOIIUX B MPEAOCTABICHUN MYHHUITUTIATFHOM YCIYTH, B COOTBETCTBUU C HOPMATUBHBIMHU TIPABOBBIMH
aktamu Poccuiickoii ®enepanuy, HOPMAaTUBHBIMU TPaBOBBIMH akTamMu PecnyOmmku  [larecran,
MYHHUIMIIATBHBIMA [IPAaBOBBIMU aKTaMH, 32 HCKJIIOUEHHEM JOKYMEHTOB, BKJIIOUEHHBIX B OINpeIeSIeHHBIH
gacTelo 6 cratbu 7 ®enmepanpHoro 3akoHa or 27 wuions 2010 roma Ne 210-d3 "OO6 opranuzanuu
MPEIOCTABJICHUS TOCYJaPCTBEHHBIX U MYHULIUIIAJIbHBIX YCIYT" epeyeHb T0KYMEHTO B;

3) nmpencraBiaeHuss JOKYMEHTOB U WH(OpMAIUU, OTCYTCTBUE U (MIJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBaJINCh MpPHU MEPBOHAYAIHLHOM OTKa3e B IMPHEME JOKYMEHTOB, HEOOXOIUMBIX Ui MPEJOCTaBICHUS
MYHHUIMIIATBHON YCIyru, U0 B NMPEAOCTaBICHUM MYHUIIMIAIBHON YCIyTH, 3a UCKIIOYEHUEM CIIy4aes,
NpelyCMOTPEHHBIX B MyHKTE 4 yactu 1 ctateu 7 @enepanbHoro 3akoHa oT 27 utoiisg 2010 romga Ne 210-D3
"OO6 opraHM3aIuy IPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIyT";

4) npenocTaBieHus Ha OyMa)KHOM HOCUTENE JOKYMEHTOB M HMH(OPMAaLUU, 3JIEKTPOHHBIE 00pa3bl
KOTOPBIX paHee ObUIH 3aBEPEHBI B COOTBETCTBHHU C IMTYHKTOM 7.2 yacTH 1 ctaTthu 16 denepabHOTO 3aKOHA OT
27 wions 2010 roma Ne 210-D3 "OO opraHu3anyu MpeoCTaBICHHS TOCYAAPCTBEHHBIX U MYHHUIIUIIATLHBIX
ycnyr", 3a HCKJIIOYEHHWEM CIIydaeB, €CIM HAHECEHHWE OTMETOK Ha TaKue JOKYMEHTHI JMOO HX H3BSATHE
SBJISETCSA HEOOXOMUMBIM YCIOBHEM MPEAOCTaBICHHUS MYHHIMIIAIBHOM YCIYyrH, M HWHBIX CIIy4aes,
YCTaHOBJICHHBIX (pe/iepaabHbIMU 3aKOHAMHU.

I'masa 12. I/IC‘{eprIBaIOH_II/Iﬁ MNEPCUCHb OCHOBaHMI L OTKa3a B IpUEME JOKYMCHTOB, HeO6XOI[I/IMBIX
I IpE€AOCTABICHUA MYHHHHHaHLHOﬁ yCIIyru

34. OcHOBaHUAMU AJIg 0TKa3a B IPUEME NOKYMCHTOB ABJIAIOTCH:

1) 3as4ABJICHUC HC COOTBCTCTBYCT (bopMe 3asABJICHHA, YCTaHOBHeHHOﬁ IMPUIIOKCHUCM K HACTOAIICMY
AIMUHUCTPATUBHOMY PCIIIaMCHTY,

2) HCMIPCACTABJIICHUEC 3adBUTCIICM HJIU €TO IIPEACTABUTCIICEM JOKYMCHTOB, YKA3aHHBIX B ITYHKTC 26, 27
HACTOAWICTO AAMUHUCTPATUBHOT'O PCTIIAMCHTA,

3) HECCOOTBCTCTBUC MNPEACTAaBJICHHLBIX  3ajdBUTCIICM nin €ro NpeACTaBUTCIICM JOKYMCHTOB
TpC6OBaHI/I${M, YKa3aHHBIM B ITYHKTC 31 HaCTOAWICTO aAIMUHUCTPATUBHOT'O PCTIIAMCHTA,

4) HaJIMYHUC B NOKYMCHTAX HCUCH3YPHBIX 0o OCKOp6I/ITCJIBHBIX BBIpa)KeHPIfI, Yrpo3 JXU3HH, 3J0POBbBIO
U UMYIICCTBY JOJUKHOCTHBIX JIML aIMHUHHUCTpPALIUH, a TAKKC YWICHOB UX ceMeit.

35.B CJIydac YCTaHOBJICHUA OCHOBaHMI JIJI1 OTKa3a B MNPUHATAU OOKYMCHTOB JOJIZKHOCTHOC JIMIIO
AIMUHUCTpallu1, OTBCTCTBCHHOC 34 INIpPHUEM H PCTUCTPAllMI0 JOKYMCHTOB, COBCPIIACT JIEUCTBUS TIO
YBCAOMIICHUIO 3asABUTCIIA UK €TI0 MPCACTABUTCIIA B IMOPAAKE, TPCAYCMOTPCHHOM ITYHKTOM 80 HaCTOAIICTO



aJIMUHUCTPATUBHOTO pETJIaMEHTA.

36. OTka3 B mpuemMe JOKYMEHTOB HE NPENSATCTBYET IMOBTOPHOMY OOpAIICHHUIO 3asBUTENEH WM HX
MPEJCTaBUTEINICH 3a MPETOCTABICHUEM MYHUIUIIAIBLHON YCIYTH U MOXKET ObITh 00XKaOBaH 3asiBUTEIEM WIIH
€ro MpeCTaBUTEIEM B IOPSIKE, YCTAHOBJICHHOM JCHCTBYIOLINM 3aKOHOIATEIIbCTBOM.

I'naBa 13. McuepnibiBaromuii nepeyeHb OCHOBAHMM JIJIsl TPUOCTAHOBIICHUS UJTU OTKa3a B
MPEIOCTAaBICHUN MYHULIUIIATBHON YCIIYTH

37. OcHoBaHu T IIPUOCTAaHOBJICHUS MpEeNOCTaBICHUS MYHHIMIIATBHOU yCIIyru
3aKOHO/ATEIHCTBOM HE MIPEAYCMOTPEHBI.

38. OcHoBaHMEM /JIs OTKa3a B IPEJOCTABICHUU MYHULIMIIAIBHON YCIYrH SIBISIETCS HECOOTBETCTBUE
3as1BUTCIIA Tpe6OBaHI/I$IM, npeaAyCMOTPCHHBIM ITYHKTOM 3 HACTOAIICTO aIMUHHUCTPATUBHOT'O PETJIaAMCHTA.

I'naBa 14. Ilepeuenp yciyr, KOTOPBIE SIBISIOTCS HEOOXOTUMBIMHU U 00s3aTSIIBHBIMU TSI
MPEAO0CTABJICHHUS MYHUIIUITAIbHON YCITyTH

39. Yeayru, KOTOpBIE SBIAIOTCS HEOOXOJWMBIMU U O0S3aTeNbHBIMU I TPEJA0CTaBIICHUS
MYHUIUIIATBHON YCIYyTH OTCYTCTBYIOT.

I'masa 15. Iopsinok, pa3mMep U OCHOBaHUA B3UMaHUs TOCYIaPCTBEHHOM MOUIJIMHBI UM UHOM TIJIaThI,
B3MMAaeMOM 3a MPEJOCTABICHHE MYHHUIIUTIAILHON YCITyTH

40. MyHuIMnanapHas yciryra mpeaocTaBisieTcsi 0€3 B3MMaHUsI TOCYIapCTBEHHOM MOIUIMHBI UM WHOM
TIJIATHI.

41. B ciydae BHeCEHUs M3MEHEHUN B BBIJAHHBIM B pe3ylbTaTe MPEIOCTABICHUS MYHULUIIAIbHOMN
YCIYTU JOKYMEHT, HalpaBJIEHHbIH Ha UCHpaBiIeHHE OIIMOOK W ONEeYaToK, MOMYIICHHBIX [0 BHUHE
agmuHucTparuu, MO®I[, a Takke IOKHOCTHBIX JIHMI[ aaMUHUCTpaIuu, padboTHuKoB MOII, mmarta c
3asIBUTENISI HE B3UMAETCHI.

I'nasa 16. [lopsinok, pa3mMep U OCHOBaHUA B3UMaHUS IUIATHI 3a MPEIOCTABIECHUE YCIYT, KOTOPBIE
SIBJIIOTCSI HEOOXOIMMBIMH U 0053aTENIbHBIMU TSI TPEIOCTABICHNUS MYHULIUIIAILHON YCIYTH, BKIIOYAs
uH(GOPMAIIMIO O METOIMKE pacueTa pa3mMepa TaKoi MiaTsl

42. [Inara 3a yciayru, KOTOpbI€ SBJISIOTCS HEOOXOAWMBIMU U 00SA3aTENbHBIMU JJISI MIPEIOCTABIICHUS
MYHHIIMIIATBHON YCITyTH, OTCYTCTBYET.

I'maa 17. MakcumasabHbIA CPOK OXKUJIAHUS B OUEPEIH MPH M04a4ue 3asBJICHUS U MPU MOTyYCHUN
pe3ynbpTaTa NpeA0CTaBICHHs TAKOW YCIYTH

43. MakcumasibHOE BpeMsl OKUJAHUs B OYepean NpU Mojaye 3asBJICHUS U JOKYMEHTOB HE JOJDKHO
IPEBbIATh 15 MUHYT.

44. MakcumalbHOE€ BpeMsl OXHJAaHUS B OYepead IMpHU IOJyYEeHUH pe3yjbTaTa MYHHUIMIAIbHON
YCIYTH HE JI0JDKHO MpeBbIaTh 15 MUHYT.

I'maBa 18. Cpok 1 MOPSIOK perucTpaliy 3asBieHNs, B TOM YHCIIE B JIEKTPOHHOH (opme

45. Peructpanuio  3asBI€HMs M JOKYMEHTOB, IIPEJOCTABICHHBIX 3asABUTEJIEM HIM  €r0
IIPEICTABUTENIEM, OCYILECTBIISET JOJDKHOCTHOE JIMIIO aJMHMHUCTPALlAM, OTBETCTBEHHOE 3a IPUEM H
perucTpanuio J0KyMEHTOB, B TOM YMCJE B 3JIEKTPOHHOH (opMme, B KypHalle perucTpanuu oOpaliieHuil 3a
IIPEIOCTABIICHUEM MYHUIMINAIBHON YCIYTM IIyTEM IIPUCBOCHHS YKa3aHHBIM JOKYMEHTaM BXOASILErO
HOMEpA C YKa3aHUEM JaThl IOJTyUEHUS.

46. Cpok perucTpalMy MPEACTABIECHHBIX B aJMUHHCTPALUIO 3asBICHHUS U JIOKyMEHTOB IIpU
HETMOCPEICTBEHHOM OOpallleHUH 3asBUTENsl MM €ro NpeACTaBUTENs B aJIMHHUCTPALUMIO HE JOJDKEH
IpeBbIIaTh 15 MUHYT, NpU HaNpaBICHUHM JOKyMEHTOB YE€pe3 OpraHM3allMM II0YTOBOM CBSI3M WM B
ANIEKTPOHHOU (popMe - OJIMH pabOUMii IeHb CO JHS MOJIyYeHUs] aIMUHUCTpAIMEel YKa3aHHBIX TJOKYMEHTOB.

47. JlueM perucrpanyy JIOKyMEHTOB SIBJIIE€TCS JEHb MX NOCTYIUIEHUS B agMuHuUcTpauuio (1o 16.00



yacoB). [Ipu moctymieHun AokyMeHTOB mocie 16.00 4acoB uX peructparusi NpOUCXOIUT CIEAYIOIIUM
pabounm HEM.

I'maBa 19. TpeGoBaHusI K MOMEIICHUSM, B KOTOPBIX PEAOCTABIISCTCS MyHUIIMTIANIbHAS yCIyTra

48. Bxon B 3MaHME aJIMUHUCTpAlMU OOOpyayeTcs HH(POPMAIMOHHOW TaOMUYKOW (BBIBECKON),
coJieprkanieit HHGpOpMAIHIO O TIOJTHOM HAUMEHOBAHUH aIMUHHUCTPAITHH.

49. AnmuHuCcTpanus oOecreynBaeT MHBaNIMAAaM (BKJIIOYAash WHBAJIUJIOB, HWCIIOJIB3YIOIIMX Kpecia-
KOJISICKM ¥ COOaK-ITPOBOTHUKOB):

1) conmpoBOXCHNE WHBAJIMAOB, WMCIOIIUX CTOWKHE paccTpoiicTBa (YHKIUU 3pCHHS U
CaMOCTOSITEJILHOTO MEPEBUKEHHUS, U OKA3aHUE UM TIOMOIIH B 3/JaHUU aJMUHUCTPAIUH;

2) JomycK B 3/JaHHME  aJMUHUCTPALUU  COOAKU-NIPOBOJHHMKA TPU  HAJIUYUU  JIOKYMEHTa,
MOATBEPXKIAIONIETO €€ CIEeIUabHOe OOYYeHHE W BBIJIABAGMOTO 1O ¢GopMe M B TOPSAIKE, KOTOPHIC
omnpenenstoress  (penepaibHbIM OPraHOM HMCTIOJHUTEIHHOW BIACTH, OCYIIECTBISIOMINM (QYHKIIUU TIO
BBIPA0OTKE U peasiu3alliy roCyJapCTBEHHOM MOJIUTUKH U HOPMATHBHO-ITPABOBOMY PETYIMPOBAHUIO B chepe
COITMAILHOM 3aIIUThl HACCICHUSI;

3) okazaHue JOJDKHOCTHBIMU JIMIIAaMU W PAOOTHHKAMHU AJMUHHUCTpAIlMM TIOMOIIM HWHBAIUIaM B
MPEO0/I0JICHUU 6APHEPOB, MEMIAOIINX MMOTYYCHHIO MU YCIIYT HapaBHE C IPYrUMU JTUIIAMHU.

B cnywasx, ecnu 3maHMe HEBO3MOXHO TIOJHOCTBIO TIPHUCIOCOOWTH € YYE€TOM TOTPEOHOCTEH
WHBAJIWJIOB, QJMHUHHUCTPAlMsI JIO €ro pPEKOHCTPYKIMHM WM KalWTaJIbHOTO pPEMOHTa TMPUHUMAET
COTJIACOBAHHBIE C OJHUM U3 OOIIECTBEHHBIX OOBEIMHEHWNA WHBAIHUIOB, OCYIIECTBISIIONIUX CBOIO
NeSITeIbHOCTh HAa TEPPUTOPUU MYHMIMIIAIBLHOTO oOpa3oBaHuUs «ceno Mopckoe» JlaxamaeBckoro paiioHa
Pecmyomuku  Jlarecran, wmepbl i oOecniedeHHUsT JOCTyla WHBAJIHUIOB K MECTY TMPEAOCTaBICHHS
MYHHUIIUTIATBHOU YCIIYTH.

50. UadopmarmonHsie TaOMWYKKA (BBIBECKH) pa3MENIAlOTCA PSJIOM C  BXOJOM B 3/IaHUE
aJIMUHHCTpalMK 100 Ha JBEPH BXOJa B 3/1aHUME aIMUHUCTPALUHU TaK, YTOObI OHH OBLIM XOPOLIO BUIHBI
3asIBUTEIISIM WJIM UX MPEACTaBUTEIISIM.

51. Ilpuem 3asiBUTENCH WIM UX TPEACTABUTENCH, TOKYMEHTOB, HEOOXOUMBIX IJIS MPEIOCTABICHUS
MYHUIIMITAIBHOM YCIYTH, OCYILECTBISETCS B KAOMHETAaX aIMUHUCTPALIUH.

52. Bxox B KaOWHET aAMUHUCTpAIUH 00OpyayeTcss WHGOPMAIMOHHONW TaOIHYKOW (BBIBECKOW) C
yKa3aHHEM HOMepa KaOMHETa, B KOTOPOM OCYIIECTBIISETCS PEIOCTABICHUE MYHHUIIUIIATLHOMN YCIYTH.

53. Kaxxyoe pabGouee MecCTO [OJDKHOCTHBIX JUI aJMUHHUCTPALUU JOJKHO OBITH 000pYIZOBaHO
MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyNa K HEOOXOJMMBIM HH(OpPMAIMOHHBIM 0a3am
JAHHBIX, [I€YaTAIOIIUM U CKAHUPYIOIIUM YCTPOIICTBaM.

54. Mecrta 0XuAaHus JODKHBI COOTBETCTBOBAaTh KOM(OPTHBIM YCIOBUSAM JJISl 3asBUTENCH WM UX
MIpe/ICTaBUTENEH U ONITUMAJIBHBIM YCIOBHUSAM PaOOThI IOJKHOCTHBIX JIMI IMUHUCTPAIUH.

55.Mecra oxugaHus B OYepeAM HA TpUEM, T0Jady JOKYMEHTOB, HEOOXOJWMBIX IS
MIPEIOCTABJICHUS MYHULIUIIATBHON YCIYTH, 000PYIYIOTCS CTYJIBbSIMU, KPECEIbHBIMU CEKIUSIMU, CKAMbSIMHU.

56. Mecra a7 3an0JHEHHs] JOKYMEHTOB 000pYAYIOTCSI HH(POPMALIMOHHBIMU CTEHJIAMU, CTYJIbSIMU U
CTOJIaMU 17151 BO3MOXKHOCTU 0(OPMIICHHS TIOKYMEHTOB.

57. lnpopmaloHHble CTEHIbl pa3MENIaloTCsl Ha BUIHOM, JOCTYITHOM [UIsl 3asBUTEICH WM HX
MIpe/ICTaBUTENIe MecTe W MPHU3BaHbl OOECIEUUTh 3asBUTENs WM €ro MpeICTaBUTEINs HCYepIbIBArOIIe
unpopmanuend. CTeHIbl JOJKHBI ObITH 0(OPMIICHBI B €IMHOM CTHUJIE, HAJIMUCHU CAENaHbl YEPHBIM MIPUPTOM
Ha OenoM done. OdopmieHne BHU3yalbHOW, TEKCTOBOW HH(OpPMAMM O TOPSAKE MPeIOCTaBICHUS
MYHULUIIAIBHON YCIYTM JIOJDKHO COOTBETCTBOBATH ONTHUMAJIbHOMY 3PHUTEIBHOMY BOCIPUATHIO 3TOU
nH(MOPMALIUY 3aIBUTEISIMU WA UX MPEICTABUTEISIMH.

I'maBa 20. [Ioka3arenu TOCTYIHOCTH M Ka4€CTBA MYHULIMIIAJILHOW yCIYrH, B TOM YHCJIE KOJMYECTBO
B3aMMO/ICHCTBHUI 3aBUTEIIA C IOJDKHOCTHBIMM JIMLIAMH TIPH MTPEI0CTaBICHUN MyHULIMIIAIILHOM YCIIYTH U X
MPOJIOJKUTEIBHOCTh, BO3MOKHOCTD MOJIY4eHHs HH(GOPMAIMU O X0 MPEI0CTABICHUS MyHULIUTTAIbHOM
YCIYTH, B TOM YHCJIE C UCTIOIB30BaHUEM HH(POPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH, BO3MOYXKHOCTh
100 HEBO3MOXKHOCTh MOJIy4eHHUs MyHUIIUNANbHON yciyru B ML (B ToM 4ncie B HOJTHOM 00beMe),
MIOCPEICTBOM KOMIIJIEKCHOTO 3ampoca

58. OCHOBHBIMM NOKA3aTENIMHU JOCTYITHOCTH U Ka4yeCTBa MyHHUIIMIIAIBHOMN YCIIYTH ABIISIOTCS:
1) cobmonenne TpeOOBaHUN K MECTaM IMPEIOCTaBICHUS] MyHUIUIIAIBHON YCIYTH, UX TPAHCHIOPTHOM



JOCTYITHOCTH;

2) BO3MOKHOCTb TPEJCTaBICHUS 3asBJICHUS W JOKYMEHTOB, HEOOXOJMMBIX IS MPEIOCTaBICHUS
MYHHULMIIAJIBHOU yCiIyrH, yepe3 MOILI;

3) cpenHee BpeMsl 0KMIaHUS B OUEpEIU IIPU 1I0J1au€ JOKYMEHTOB;

4) xon4ecTBO obOpalieHull 00 00KaTOBaHUU PEIICHUN U TeHCTBUI (Oe3eiCTBYSI) aIMUHUCTPALINH,
a Tak»Ke JOJDKHOCTHBIX JIUI] aIMUHUCTPALIUH;

5) KOJIMYECTBO B3aUMOJICUCTBUMN 3asIBUTENS WJIM €r0 MPEACTaBUTENS C JOJDKHOCTHBIMH JIMIIAMH, HX
MPOI0KUTEIIBHOCTB;

6) BO3MOKHOCTb TIOJIy4eHHSI HH(OPMAIIUHU O XO0/1€ TIPEAOCTABICHHS MYHUIIUITAIbHON YCITYTH.

59. B3zaumopeiicTBre 3asBUTEIIS HIIM €0 TIPEACTABUTENS C JOHKHOCTHBIMU JIMLIAMUA aIMUHUCTpAIIUN
OCYILIECTBIISICTCS TIPU JIMYHOM IPUEME TpaXIaH B COOTBETCTBHHM C TpaduKOM TpHeMa TpakIaH B
aJMUHUCTpAIUH.

60. BzaumopeiicTBre 3asBUTEIISI WIIM €T0 TIPEICTABUTENS C JOHKHOCTHBIMU JIUIIAMU aIMUHUCTPALIUN
OCYIIECTBJISIETCS TIPU JIMYHOM OOpaIeHUH 3asiBUTEIIS WU €r0 MPeJICTaBUTEIS:

1) st mo1aum JOKYMEHTOB, HEOOXOAUMBIX IS PEAOCTABICHHS MYHUIIUTTAIbHON YCITYTH;

2) nmst OJTydeHUsI pe3yabTaTa Mpe0CTaBICHUs] MyHUIIUIATLHON YCIYTH.

61. [IpoIOKUTENIBHOCTS B3aUMOJICUCTBUS 3asBUTENS WU €r0 MPEACTABUTENS C JOJDKHOCTHBIMH
JUIAMHA aIMUHUCTPAIIMU TIPU MPEOCTABICHUU MYHUIIMITAIILHOW YCIYyTH HE JOJDKHA TpeBbimarth 10 MUHYT
M0 KaXJOMy M3 YKa3aHHbIX B TyHKTe 60 HACTOSINEro aJMUHUCTPATUBHOTO pErjaMeHTa BHUJOB
B3aUMO/ICHCTBHS.

62. KomudyecTBO B3aMMOJCHCTBUN 3asgBUTENSI WM €0 MPEJICTABUTENS C JIOJDKHOCTHBIMH JIAIIAMU
aMUHUCTPAITUH TIPH MPEOCTABICHUH MYHUIIUTIATLHON YCIYry HE JOJKHO MPEBHIIAThH ABYX pas.

63. 3agBuTent0 00eCcIIeYnBaeTCsl BOZMOKHOCTD M0JIa4YM 3allpoca O MPEeA0CTaBICHUH MYHUIIUTAIbHON
YCIYTH W TIOJMy4YeHUs pe3ynbTaTa MYHHUIIUMIIAILHOM YCIYTH TMOCPEIACTBOM HCIIONIB30BAHUS DIIEKTPOHHOM
MoYThl aAMUHUCTpanuy, [loprana, MOLI.

3asgBUTENb M €ro IMpPEJICTaBUTENb HMEIOT BO3MOXHOCTh MOJYyYUTh HHPOPMAIUIO O XOJe
MPEIOCTABICHUS MYHUIIUNIAIBHON YCIYyTd B aJAMUHUCTPALIMM B MOPAJKE, YCTAHOBJICHHOM MyHKTamMu 7-15
HACTOSIIIEro aAMHUHUCTPATUBHOTO PETJIaMEHTA.

I'naBa 21. npie TpeOOBaHUs, B TOM YHCJIC YYUTHIBAIOIIHE OCOOCHHOCTH MTPEI0CTABIICHHS
MYHUITUTIATEHOHN ycyrd B M®I 1 1o 3xcTeppUTOpHabHOMY IPHHITUITY, 0COOCHHOCTH TTPEI0CTABIICHUS
MYHULIUIIAJIBHON YCIYTH B 3JIEKTPOHHOH opme

64. MyHunMnanbHas yciayra o 3KCTEppUTOPUAIIBHOMY MPUHIIUITY HE MPEJOCTABISAETCS.

65. Opranu3zanus nNpeaoCcTaBICHUs] MyHUIUNAIbHON YCIYTHd OCYIIECTBIISIETCS MO MPUHIUITY "OJJHOTO
okHa" Ha 6a3e M®IL] npu TUIHOM 00paIlIEeHUN 3asBUTENS UIH €0 MPEICTABUTEIIS.

[Ipy npenoctaBieHUM MYHUUMNAIBHOM YCIYrM YHHUBEpPCAJIbHBIMM  crenuaiuctamu  MOI]
OCYHIECTBJISIOTCS CIAEAYIOIINE aIMUHUCTPATUBHBIEC IEHCTBHS B PAMKaxX OKa3aHUsI MyHULIUIIAJIbHOM YCIIyTHU:

1) undopmMupoBanue 3asBUTENEd WIM HMX [PEACTAaBUTENCH O TMOPSJKE MPEAOCTaBICHUS
MYHULUIIAJIBHON YCIYrd, B TOM YHCIIE€ TOCPEICTBOM KOMILIEKCHOTO 3aIIpOCca, O XOJ€E BBINOJIHEHUS 3a1poca O
MPEAOCTABICHUN MYHULUIAIBHON YCIIYI'M, KOMIUIEKCHBIX 3allpOCOB, IO HMHBIM BOIPOCAaM, CBA3aHHBIM C
MPEAOCTABICHUEM MYHULMNAIBHOW YCIYTH, a TaKXKe KOHCYJIbTUPOBAHHWEM 3asBUTENEH WIM HX
MPEICTaBUTENIEN O MTOPSAIAKE PEIOCTABICHUS MYHULIUIIAIBbHOU yciryru B MOLI;

2) mpueM 3asiBICHUS U IOKyMEHTOB, MPEACTABICHHBIX 3asSBUTENIEM WM €0 MPEACTaBUTEIEM, B TOM
YHUCJIE KOMIUIEKCHOTO 3arpoca;

3) o6paboTKa 3asBIIEHUS U MPEACTABICHHBIX TOKYMEHTOB, B TOM YHCIIe KOMIUIEKCHOTO 3aIlpoca;

4) HampaBJIeHHE 3asBICHUS U IOKYMEHTOB, MPEACTABICHHBIX 3asBUTEIIEM HIIM €0 MPEACTaBUTEIEM,
B a/IMUHHCTPALIUIO;

5) BeIlaya pe3ynapTaTa MNPEAOCTaBICHHS MYHHMIMIIATBLHOW ycayrd (B TOM UHCIE JOKYMEHTOB,
MOJYYEHHBIX MO Pe3yJbTaTaM MPEIOCTaBIEHUS BCEX TOCYJApPCTBEHHBIX M (WJIM) MYHUIUNAIBHBIX YCIYT,
yKa3aHHBIX B KOMIUIEKCHOM 3alpoce) WU YyBEAOMJICHUS 00 OTKa3e B MPHHITHM 3asSBICHHUS K
PacCMOTPEHHUIO.

66. loctyn k wuHpOpMAIMH O CpPOKaX U TOPSAKE MPEIOCTABICHUS MYHUIUIMATBHOU YCIYTH,
pa3mMenieHHoi Ha [TopTane, ocymiecTBisieTcst 6€3 BBIMOTHEHUS 3asBUTEIIEM WJIH €T0 MPEACTABUTENIEM KaKUX-
6o TpeboBaHUii, B TOM Yucie 0e3 MCIOIb30BaHUs MPOTPAMMHOTO 00eCredeHu s, yCTaHOBKAa KOTOPOTO Ha
TEXHUYECKUE CPEICTBA 3aIBUTEIISI WM €T0 MPEACTABUTENS TPEOYeT 3aKITI0YCHHUS IMIIEH3HOHHOTO WM UHOTO



COTJIAIIEHUsI ¢ MPaBOOOIIAAaTeNIeM MPOTPAMMHOTO O0eCIIeueH s, IPETyCMaTPUBAIOIIET0 B3UMAHHE TUIATHI,
pEerucTpanmio Wik aBTOPU3ALIMIO WIH IIPEAOCTaBICHUE UM IIEPCOHANIBHBIX TaHHBIX.

67. [IpegocraBiieHne MYHULMNAIBHOW YCIYrH € HcHojb3oBaHueMm [loprana ocymiecTBisiercs B
OTHOIIEHUH 3asiBUTEJIEH, IPOLIEAIINX TPOLELYPY PETUCTPALMU U aBTOPU3ALIUH.

68. Iloaya 3asgBuUTENEM 3asBICHUA B IIEKTPOHHOH dopme mocpenctBoM [lopTana ocymecTsisercs B
Bune QaitmoB B Qopmare XML, co3maHHBIX ¢ wucnoib3oBaHueM XML-cxeM u oOecrneunBarOmux
CUUTHIBAHUE U KOHTPOJIb MPECTABICHHBIX IaHHBIX.

[lonaua 3asBHUTENEeM 3asBICHUS B (OpME SIEKTPOHHOTO TOKYMEHTA IOCPEICTBOM DIIEKTPOHHOMN
MOYTHI OCYIIECTBIIICTCS B BUJIE daitiioB B popmate doc, docx, odt, txt, xls, xIsx, ods, rtf.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpHJIaraéMble K 3asBJICHUIO, B TOM
qrcie JOBEPEHHOCTH, HAIIPaBIISIIOTCS B BUJIE (aiiinoB B opmarax PDF, TIF.

69. IIpn oOpameHnn 3a TPEJOCTaBICHHEM MYHHUIMIIAJIBHONH YCIYIH B 3JEKTPOHHOH (opme
3asBHUTENb WIM €TO MPEJICTABUTENb UCTIONB3YeT YCHICHHYIO KBATM(HUIIMPOBAHHYIO AIEKTPOHHYIO MOIHUCH.
3asBieHWE U JOKYMEHTHI, M0/IaBacéMbI€ 3asiBUTENIEM B JJIEKTPOHHOU (hopme ¢ ucmnons3oBaHuem lloprana,
MOTYT OBITH MOANKCAHBI IPOCTOH 3JEKTPOHHOM MOIMHUCHIO.

VYcunenHas KBanu(UUUpPOBAaHHAs JJIEKTPOHHAs MOJIMUCH JIOJDKHA COOTBETCTBOBAThH CIIEAYIOLINM
TpeOOBaAHUSAM:

1) kBanuuuupoBaHHBIN cepTUdUKAT KIOYa MPOBEPKU DIEKTPOHHOM monamucu (gamee -
KBIM(UIIMPOBAHHBIN CEePTU(PUKAT) CO3[AaH M BBIJAH AaKKPEAUTOBAHHBIM YIOCTOBEPSIOIIMM IIEHTPOM,
aKKpeAUTalus KOTOPOTO IeHCTBUTEIbHA Ha ACHD BbIIa4l YKa3aHHOTO cepTu(dukara;

2) kBaNU(PUIMPOBAHHBIN cepTUPUKAT ACHCTBUTEJIEH HAa MOMEHT TMOJIHCAHMs 3ampoca U
MpUJIaraéMblXx K HEMYy JOKYMEHTOB (IIPH HaJIMYUU JOCTOBEPHOW HMHGPOpPMAMU O MOMEHTE IOJTUCAHUS
3asiBJICHUS M MPWJIAraeMblX K HEMY JOKYMEHTOB) WM Ha JIEHb NMPOBEPKH JNEHCTBUTENBLHOCTH YKa3aHHOTO
cepTu(uUKara, eciii MOMEHT MOANKCAHUS 3allpoca U MPUJIaraeMbIX K HEMY IOKYMEHTOB HE OTIpe/IeTieH;

3) umeercs TIOJIO’KUTETBHBIN pe3yabTaT IPOBEPKHU MIPUHAIEKHOCTH BJIQ/IETIbIY
KBIM(UIIMPOBAHHOTO cepTU(UKATa YCUIIEHHON KBaTM(UIMPOBAHHOM AIEKTPOHHON MOIMKUCH, C TOMOUIBIO
KOTOPOIl MOANKCAH 3alpoc U MpUiIaraeMble K HeMy JTOKYMEHTHI, ¥ MOATBEPXKIEHO OTCYTCTBHE U3MEHEHHIH,
BHECEHHBIX B YyKa3aHHbIE JIOKYMEHTHI Hocje uX mnoamnucaHus. [Ipu 3ToM mpoBepka OCYIIECTBISETCS C
UCIOJIb30BAHUEM  CPEICTB  OJJEKTPOHHOW TMOIMHCH, TMOJYYUBUIMX TOJATBEP)KICHHE COOTBETCTBUS
TpeOOBaHUSM, YCTAHOBJICHHBIM B COOTBETCTBUHU ¢ DenepanbHbpIM 3akoHOM OT 6 ampens 2011 roma Ne 63-D3
"OO0 »aNeKTpOHHOW moAamucu", W C MCIHOJIb30BaHWEM KBATM(UIIMPOBAHHOTO cepTU(dUKaTa JIHIIA,
MOATMKCABIIETO 3aMPOC U MPUIIaraeMble K HEMY JOKYMEHTHI.

70. Ilpu HampaBlIeHUU 3asBJICHUS W TNpPUJIIATaeMbIX K HEMY JOKYMEHTOB B JJIEKTPOHHOHN (opme
MIpPE/ICTAaBUTENIEM 3asiBUTENA, JCHCTBYIOIIMM HAa OCHOBAaHUU JIOBEPEHHOCTH, BBIJIAHHOW IOPUIMYECKUM
JUIOM, YJIOCTOBEPSETCS YCHJIEHHON KBaTM(PUIMPOBAHHOW SJIEKTPOHHON MOAMKHCHIO MPABOMOYHOIO
JOJIKHOCTHOTO JIMIA IOPUIAMYECKOTO JIUIA, a JTOBEPEHHOCTh, BbIJaHHAS (PU3MUECKUM JIUIOM, - YCHUJIEHHOMN
KBIM(ULIIMPOBAHHOM 3JIEKTPOHHOM MOANKCHIO HOTapuyca.

PA3JIEJ I1I. COCTAB, TIOCJIEJJOBATEJILHOCTb U CPOKU BBITTIOJTHEHUS
AJIMUHUCTPATUBHBIX [TPOLIEAYP, TPEBOBAHMS K MIOPSIJIKY MX BBITIOJIHEHUS, B TOM
YICJIE OCOBEHHOCTH BBIMOJHEHUS AIMUHUCTPATHUBHBIX TTPOLE/IYP B
DJEKTPOHHOI ®OPME, A TAKXKE OCOBEHHOCTU BBITIOJIHEHUS AIMUHUCTPATHBHBIX
[IPOLIE/IYP B M®I]

I'naBa 22. CocTaB n MoCJICA0BATCIIBHOCTE AAMUHUCTPATUBHBIX MTPOLCAYP

71. IlpenocraBieHne MyHUIMIAIBHON YCIYTHM BKJIIOYAeT B ceOs CleAyIoIlIMe aJMHUHUCTPAaTUBHbIC
MIPOLIEIYPHI:

1) mpuem, perucrpanus 3asBl€HHUS M JOKYMEHTOB, IMOJUIEKAIIUX MPEACTABICHUIO 3asBUTENEM WIIH
€ro MpeACTaBUTEIIEM;

2) IpUHATHE pEIIeHUs O NPUHATHM 3asBJIEHHS K PAaCCMOTPEHHUIO WIM pelleHus o0 oTkase B
MIPEAO0CTABICHUY MYHULIUIIAJIBHON YCIIYTH;

3) HOArOTOBKA BBIMUCKHU U3 MOXO3SHCTBEHHBIX KHUT;

4) nanpasieHue (BblJjaya) 3asBUTEIIO UM €TO MPEICTABUTENIO BBIMUCKUA U3 TIOX03SHCTBEHHBIX KHUT
WIN yBEeJJOMJIEHHUS 00 0TKa3e B MPEA0CTABICHINU MYHHUIMIIATbHON YCIYTH.

72. Ilpu npenocTaBieHUU MyHUIIMNAIBHON yciyru M®L] BeINOIHSET caenyromue JeMCTBUS:



1) uapopmupoBanue 3asBUTENCH WIM WX TPEICTaBUTENEH O TMOpPSIKE MPeAOCTaBICHUS
MYHULUNAIBHON yciayru M®LI, o Xxoze BBIIIOJHEHUS 3a1poca O IPENAOCTaBICHUs MyHUIUIIAIbHON YCIIYIH,
110 UHBIM BOIIPOCaM, CBSI3aHHBIM C IIPEIOCTABICHUEM MYHHULUIIAIBLHON YCIYTH, @ TAKKE KOHCYJIbTUPOBAHUE
3asBUTEJICH WIM UX IIPEICTABUTEIICH O NOPAJKE IPENOCTABICHUS MyHUIIMIIAILHON yciryru B MOLI;

2) mpueM 3ampoca U JIOKyMEHTOB IPEACTaBICHHBIX 3asBUTEIEM WM €r0 IPEICTaBUTENIEM, B TOM
YHCJIE KOMIUIEKCHOIO 3aIIpoca;

3) o6paboTka 3ampoca U MPeICTaBICHHBIX JOKYMEHTOB, B TOM YHCJI€ KOMIUIEKCHOTO 3aI11poca;

4) HampaBiIeHHE 3aIllpoca U JOKYMEHTOB, MPEACTABIECHHBIX 3asSBUTEIEM WJIM €r0 MPEICTaBUTENIEM, B
aMUHUCTPALUIO;

5) Bbljaya pe3ysbTaTa MpPEAOCTaBICHUS MYHHLMIAIBHOM yciayrd (B TOM YHCIE JOKYMEHTOB,
MIOJIyUEHHBIX IO pe3yJibTaTaM IPEJOCTABJIEHUS BCEX TOCYJApCTBEHHBIX M (WJIM) MYHUIUNAIbHBIX YCIYT,
YKa3aHHBIX B KOMIUIEKCHOM 3aIlpoce), YBEJOMIIEHHs 00 OTKa3e B IpUeMe JOKYMEHTOB WIN YBEIOMIICHUS 00
OTKa3€ B IIPEIOCTaBICHUN MYHUIIUIIAIBHON YCIyTH.

I'maBa 23. IlpueM, peructpanus 3asBJI€HUS U TIOKYyMEHTOB, PEACTABIEHHBIX 3asBUTEIIEM UJIH €T0
IIPEICTABUTEIIEM

73. OcHoBaHMEM JJIsi Hayajla OCYLIECTBJICHUS aJAMMHHMCTPAaTUBHOW MpOIEAYphl  SBISETCS
MOCTYIUIEHHE B aJMHUHUCTPALMIO OT 3asBUTENI WM €ro IMpeiCTaBUTENs 3asABJICHHUS C HPUIIOKEHHBIMU
JOKYMEHTaMU OJTHUM U3 CIIOCO0O0B, YKa3aHHbBIX B IIYHKTE 28 HACTOSIETO aIMUHUCTPATUBHOTO periiaMeHTa.

74. IlpueM 3asABlIEHUS M JTIOKYMEHTOB OT 3asBHUTENS WM €ro MNpPEICTaBUTENs OCYIIECTBISETCS B
aJMUHUCTpAllMM TI0 TPEIBAapUTEIbHON 3amUCH, KOTOpas MPOU3BOJIUTCS IO TeiedoHy, yKa3aHHOMY Ha
OopUIMATIEHOM caiiTe aJMUHHUCTPALMH, JIUOO MPU JIMYHOM OOpallleHUH 3asBUTEINS WIN €ro MpeJICTaBUTENs B
aJIMUHHCTpALIHIO.

75. IloctynuBiiee B aIMUHUCTPALIMIO 3asBJICHUE U IOKYMEHTHI, B TOM YHCJI€ B AJIEKTPOHHOU popme,
pErucTpupyercss JOKHOCTHBIM JIMLIOM aJMHHHUCTPAllMHA, OTBETCTBEHHBIM 3a IMPHUEM U PETHCTPALUIO
JOKYMEHTOB, B KypHaJle peTUCTpaliy oOpallleHnii 3a Mpel0CTaBIeHuEM MYHUIIUTIAIBHOMN YCIIYTH.

Cpox perucrpauvyd IpPEACTABICHHBIX B aJMHHUCTPALIMIO 3asBJICHUS U JIOKYMEHTOB IIpU
HEMOCPEJCTBEHHOM OOpallleHu! 3asBUTENSI WM €ro MpeACTaBUTENsl B aJMHUHUCTPALMIO HE JOJDKEH
MpeBblaTh |5 MUHYT, NpU HANpPaBICHWH JOKYMEHTOB Yepe3 OpraHU3aldHd MOYTOBOM CBA3UM WU B
AIIEKTPOHHOU (hopMe - OJMH pabouHii IeHb CO AHS MMOTY4YEHUs] aIMUHUCTpalluel YKa3aHHbIX JOKYMEHTOB.

76. IOJDKHOCTHOE JIMLO aJAMUHUCTPAIMM, OTBETCTBEHHOE 3a NPUEM U PErUCTPALMI0 JOKYMEHTOB,
MIPOCMATPUBAET MOCTYNUBILINE JTOKYMEHTBI, IIPOBEPSAET UX LEIOCTHOCTh U KOMIUIEKTHOCTb, YCTAHABIIMBACT
HaJu4ue WIM OTCYTCTBUE OCHOBAaHUMU, MPEAYCMOTPEHHBIX IIYHKTOM 34 HACTOSIIEr0 aJMUHUCTPATUBHOTO
periamMeHTa, He Mo3/1Hee ABYX pabouyuX JHEH co JHS MOJyuYeHUs 3asBJICHUS U JOKYMEHTOB.

77.B cnydae TIOCTYIUICHUS 3asBJICHHUS, IOANMMCAHHOTO YCHJIICHHOW KBATU(PHUIIMPOBAHHON
ANIEKTPOHHOW MOJNUCHIO, JIOJDKHOCTHBIM JIMIIOM — aJIMHHHCTPALlMM, OTBETCTBEHHBIM 33 NIPUEM U
pPErucTpalvio JOKYMEHTOB, B XOJ€ HPOBEPKH, MPEIyCMOTPEHHONM NYHKTOM 76  HACTOSIIEro
aJMUHUCTPATUBHOTO periiamMeHra, IIPOBOIUTCS IIpOBEpKa NEHUCTBUTEIBHOCTH YCUJIEHHOU
KBUTU(UIIUPOBAHHON 3JEKTPOHHOW TMOJMUCH, C HCIOJB30BAHMEM KOTOpPOM TMOANHKCAH 3ampoc, Ha
coOnrofeHre TpeOoBaHUil, MPEAYCMOTPEHHBIX MYHKTOM 69 HACTOSIIEro aAMUHUCTPATUBHOTO PErJaMeHTa.

78. IlpoBepka ycuUIEHHOW KBaNU(UIIUPOBAHHOM SIEKTPOHHON MOMAMUCH MOYKET OCYLIECTBISITHCS
JOJDKHOCTHBIM  JIMLIOM ~ aJIMUHHUCTPALIMKM, OTBETCTBEHHBIM 3a IMPUEM U PErUCTPALUI0 JIOKYMEHTOB,
CaMOCTOSITEJIBHO C HCIIOJIb30BAHMEM HMMEIOIIUXCS CPEIACTB DJJIEKTPOHHOM TNOJMNUCH WIM CPEICTB
MH(GOPMAIIMOHHOM CHCTEMBI TOJIOBHOTO YJOCTOBEPSIOIIErO IEHTpa, KOTOpas BXOJUT B COCTaB
UHOPACTPYKTYphI, obecrieunBaronel MHGOPMAIMOHHO-TEXHOJIOTHYECKOE B3aUMOACHCTBUE JEHCTBYIOIINX
MHGOPMAIIMOHHBIX ~ CHUCTEM, HCIOJIb3YeMbIX Ul IPeJOCTaBICHUS TOCYAAPCTBEHHBIX YCIYyr H
MYHUIUNAIBHBIX YCIYT B 3JIEKTPOHHOM hopme.

IIpoBepka JEMCTBUTENBHOCTH YCHUJICHHON KBaNIM(UIIMPOBAHHOM 3JIEKTPOHHON TOIMHUCH TaKkKe
MOJKET OCYILIECTBIJIATBCS C HCIIOJIb30BAaHUEM CPEACTB HMH(DOPMAIMOHHONW CHUCTEMBl aKKPEAUTOBAHHOTO
YJIOCTOBEPSIOLIEr0 LEHTPA.

79. B cnydae BBIABIEHMS B TNPEACTABICHHBIX JOKYMEHTaX XOTsS Obl OJHOTO W3 OCHOBAaHMUH,
IIPENYCMOTPEHHBIX ITYHKTOM 34 HAaCTOSILEro aJIMUHUCTPAaTUBHOIO pETJIAMEHTA, JOJDKHOCTHOE JIUILO
aIMMHHUCTpAllMY, OTBETCTBEHHOE 3a TIPUEM U PETUCTPALMIO JIOKYMEHTOB, HE TIO3JHEE CpOKa,
MPEIYCMOTPEHHOT0 MYHKTOM 76 HACTOSIIEro aJMUHUCTPATHBHOTO PErjIaMeHTa, NPUHUMAET pelleHue 00
OTKa3e B IpHEME JOKYMEHTOB W IOATOTaBIMBACT YBEIOMJICHHE 00 OTKa3e B IpHUEME JOKYMEHTOB C



yKa3aHMEM OCHOBaHMH OTKa3a B IMpHeME JOKYMEHTOB M 00€CleunBaeT ero MOJIHCAHUE TIJIaBOM
AIMUHUCTpALNH.

80. B ciyuae oTkaza B pueMe JAOKYMEHTOB, IOJAHHBIX IIyT€M JIMYHOIO OOpallleHus], JOJDKHOCTHOE
JUIO aJMUHHUCTPALUHU, OTBETCTBEHHOE 33 IPUEM M PETHCTPALMIO JOKYMEHTOB, B T€UCHHE TPeX pabouMx
I[Heﬁ CO JHA NOJYYCHHA 3adBJICHUA W JOKYMCHTOB HAIPAaBIACT 3asdBUTCIIO WKW €TI0 HPCACTaBUTCIIIO
yBEIOMJICHHE OO0 OTKa3e B IpHEME JOKYMEHTOB IIOYTOBBIM OTIPABICHUEM II0 IOYTOBOMY aJipecy,
yKa3aHHOMY B 3asIBJICHHH, JIMOO 10 0OpAICHUIO 3asIBUTEIS WIH €r0 MPEJICTaBUTENS BPYUIaeT €ro JIUYHO.

B cnywsae oTka3za B mnpueMe JOKYMEHTOB, IOJAHHBIX Yepe3 OpraHu3allyd I10YTOBOW CBS3H,
AOJDKHOCTHOC JIMIO aAMUHUCTpAalU, OTBETCTBCHHOC 3a NIPHUEM M PCTrUCTpaAllUI0O JOKYMCHTOB, HC ITO3AHCC
TpEX pa6oq1/1x IIHefl CO [HA IIOJY4YCHHUA 3adBJICHUA W AOOKYMCHTOB HAIIPABJIACT 3adBUTCIIO WK €TO
MNpEACTAaBUTCIIIO IMMOYTOBBIM OTHPABJICHUCM YBCIOMIICHUC 00 OTKa3e B npueMe NTOKYMCHTOB IIO IMOYTOBOMY
azpecy, yKa3aHHOMY B 3asBJICHUU.

B cnyuyae oTkasa B mnpuemMe JOKYMEHTOB, IOJaHHBIX uepe3 JHW4yHbIA KkabuHer Ha Ilopraine,
JOJDKHOCTHOE JIMIO aJAMUHUCTPALMM, OTBETCTBEHHOE 3a IPUEM M PETMCTPALUIO JOKYMEHTOB, HE II03/IHEE
TpEX pa6oq1/1x JIHCI\/'I CO HA TMOJYYCHHUsS 3adBJICHUA W AOOKYMCHTOB HAIPaBIACT 3aABUTCIIIO WM €ro
MIPEJICTAaBUTEINIO YBEJOMIIEHUE 00 OTKa3€e B MpUeMe JOKyMEHTOB B JIMUHBIN kaOuHeT Ha [loprase.

B cinydae oTkaza B mpueMe JOKYMEHTOB, MOJAHHBIX MyT€M HampaBlieHUs Ha O(UIHMAIbHBIN aapec
BJIGKTpOHHOI\/'I MMOYThl aIMUHUCTPALUH, AOJLDKHOCTHOC JIMIO aJMUHHCTpAalH, OTBETCTBCHHOC 3a IPUCM H
PEruCTpaIfio TOKYMEHTOB, HE MO3/IHEE TPeX padoumMX THEW CO JTHS MOTy4YeHUs 3asBIICHUS M JOKYMEHTOB
HaImpasisieT yBeJIOMIIEHHE 00 OTKa3e B IpUeMe JOKYMEHTOB 110 a/ipecy 3JIEKTPOHHOMN MOYTHI, YKa3aHHOMY B
3asIBJICHHH.

B cinywae ortkaza B mnpuemMe JOKYMEHTOB, MOJaHHbBIX dYepes MOIL[, nomkHOCTHOE JUIO
aJIMMHHCTpPAIMK, OTBETCTBEHHOE 3a MPHUEM U PErHCTPALMIO JOKYMEHTOB, HE MO3HEE TpeX pabounx JHEH co
JIHSI TIOJTyY€HUS 3asBJICHMS U JOKYMEHTOB HampasiseT (BoiaeT) B MOL] yBenomienue o6 oTkase B mpueme
nokymMeHToB. He mo3aHee pabodero nHs, ClEIyIOLIEro 3a AHEM MOCTYIUICHHs YKa3aHHOTO YBEIOMIICHHUS,
M®II nampapiseT (BbLAAET) 3aABUTENIO WM €0 MPEACTaBUTENIO yBeJIOMIIEHHE 00 OTKa3e B IpHEME
JOKYMEHTOB.

81.Ilpm oTcyrcTBMM B IPEICTaBICHHBIX 3asABUTENEM WM €ro IPEICTaBUTENEM JTOKYMEHTax
OCHOBAHUH, NIPEIYCMOTPEHHBIX IIYHKTOM 34 HACTOSINEro aJMUHUCTPATUBHOTO PEIVIAMEHTA, JOJLKHOCTHOE
JUIO aJMUHHUCTPALMKM, OTBETCTBEHHOE 3a IPUEM M PETUCTPALMIO JOKYMEHTOB, HE IIO3JHEE CpOKa,
IIPETYCMOTPEHHOTO IIYHKTOM 76 HACTOSIEr0 aIMUHHACTPATUBHOTO PEriaMEHTa, IEpeAacT NPEACTABICHHBIC
3asBUTEJIEM WIN €T0 IIPEICTaBUTENIEM AOKYMEHTHI JOJDKHOCTHOMY JIMIY aAMUHHUCTPALMH, OTBETCTBEHHOMY
3a IPEIOCTaBICHAE MYHULIUIIAJIbHOW yCIYTH.

82. PeaynpTaTOM agMUHUCTPATUBHOW IPOLEAYPHI SBISAETCS NPUEM IMPEICTABICHHBIX 3asBUTEIEM
WIM €ro NpeICTaBUTENIEM JOKyMEHTOB M HX Iepejada [JOJDKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a
IIPEJOCTaBICHNE MYHMLMNAIBHOM yCIyru, 00 HalpaBlIeHHE 3asBUTENI0 WM €ro IMpeACTaBUTEII0
yBeIOMJIEHUS 00 OTKa3€e B IpUeMe JT0KYMEHTOB.

83. Cnocobom (ukcanuu pesyabTara aJIMUHMCTPATUBHOM MpOLEAYpPhl SBISIETCS PETUCTparys
JOJDKHOCTHBIM JIMIIOM aJJMMHUCTPALIMM, OTBETCTBEHHBIM 3a IPUEM U PETUCTPalMIO JOKYMEHTOB, (akra
nepelayd IpEeACTaBICHHBIX JIOKYMEHTOB JIOJDKHOCTHOMY JIMIY aJMHMHHCTPALlMM, OTBETCTBEHHOMY 3a
IIPEJOCTaBICHNE MYHUIMNAIBHON YCIYTH, JUOO yBeIOMJICHMS 00 OTKa3e B INpHEME IpeJICTaBICHHbBIX
JOKYMEHTOB B JKypHaJjle perucTpanuy oopaleHuii 3a NpeoCcTaBIeHueM MYHHIIUIIATBHON yCIyTH.

I'masa 24. HpI/IHHTI/Ie peuICHUd O NPHUHATHU 3asBJICHUSA K PACCMOTPCHUTIO UJIN PCHICHUSA 00 OTKase B
IMPpEaAOCTaBJICHUN MYHHHHHaHBHOﬁ yciayru

84. OcHoBaHMeM AJIs Hayaja aJMUHHMCTPATUBHOU IMPOLEAYPHI SBISETCS MOJY4YEHHE JOKHOCTHBIM
JMIIOM aJMHHUCTPAIMK, OTBETCTBEHHBIM 3a TPENOCTABICHHE MYHMLMNAIBHOM YCIIyTH, 3asABJIECHUS U
IIPEICTaBICHHBIX 3asIBUTEIIEM WIIM €r0 IPEICTABUTENIEM JOKYMEHTOB.

85. JIoJKHOCTHOE JIMLIO AaJIMUHHUCTPALMM, OTBETCTBEHHOE 3a IIPEIOCTABJICHHUE MYHHUIMIAIBHOU
yciayru, B TedeHue | (oaHOro) pabouero AHS €O JIHS PErHCTpalldé 3asBJICHUS OCYILIECTBISET NMPOBEPKY
3asIBJICHUS U MPEACTABICHHBIX 3asABUTEIEM WM €r0 MPEACTaBUTEIEM JTOKYMEHTOB Ha HAJIM4UE OCHOBAHMIA,
YCTaHOBJIEHHBIX B ITYHKTE 38 HACTOSIIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

86. B cinyuae ycTraHOBIEHMS B XOJI€¢ INPOBEPKH, NPETYCMOTPEHHOH IyHKTOM &85 HACTOSAIIEro
aJIMUHUCTPATUBHOIO pErjaMeHTa, Halu4usi OCHOBAaHUS JUId OTKa3a B INPEJOCTABICHUHM MYHHMLUIAIbHON
yCIyTd, YKa3aHHOIO B IyHKTe 38 HACTOSALIET0 aJMUHUCTPATUBHOIO pErjJaMEeHTa, AODKHOCTHOE JIUIO



aJIMUHUCTpAIlMM, OTBETCTBEHHOE 3a INPEJOCTABICHUE MYHMLMINAIBHOW YCIyTH, MPUHUMAET pELIeHue 00
OTKa3e B MPEJOCTABICHUH MYHUIUMIAIBHOW YCIIYTH, MOcCie 4ero B TedeHue | (ogHOoro) pabouero aHs
MOJIrOTABJIMBAET NMUCHMEHHOE YBEJAOMIJIEHHE 00 OTKa3e B MPEJOCTABICHUH MYHUIMIIAJIBHON YCIYIH C
yKa3aHHeM NPUYHMH OTKa3a U 00ECTIEYNBAET €T0 MOIMUCAHNE TIaBOM aIMUHUCTPALIUH.

B cnydae ycTaHoBIeHHMS B XOJ€ IPOBEPKH, MPEAYCMOTPEHHONM MYHKTOM 85 HaCTOSILIEro
aJIMUHUCTPATUBHOTO PErjlaMeHTa, OTCYTCTBUS OCHOBAHHMS JUIA OTKa3a B MPEIOCTABICHUH MYHUIIUMAIbLHON
YCIIyTH, yKa3aHHOTO B IIyHKTe 38 HACTOSINEro aJMHHHUCTPATHBHOIO PETJIAMEHTA, JOJDKHOCTHOE JIMIO
aJIMUHUCTPAIIMM, OTBETCTBEHHOE 3a TPEJOCTABICHWE MYHUIMIAIBHOW YCIYTH, NMPUHAMAET pEIIeHHE O
MPUHATUY 3asIBJIICHHS] K PACCMOTPEHHIO, O YeM JIeIaeT 3alKCh Ha 3asBJICHUHM W B JKypHaJe PETUCTpPAIUH
oOpalneHuii 3a MPeJOCTaBICHNEM MYHUIIUIIATIBHOM yCIIyru

87. Pe3ynpTaTtoM aAMHUHUCTPATHBHOW MPOLEAYPHl SBISETCS PpEIICHHE O IMPHHATHU 3asBICHUS K
PacCMOTPEHHIO WIN YBEIOMJIEHHE 00 OTKa3e B IPEI0CTaBICHNH MYHUIIUIIAIBHOMN yCIIyTH.

88. Criocobom ¢ukcanuu pe3yinbraTta aIMUHUCTPATUBHOM MPOLENYPHI SBIISETCS 3alUCh B KYypHAIe
perucTpanuu  oOpameHnii 3a TPEAOCTABICHHEM MYHUIIUNAIBHOW YCIYTH O TPHHATHW 3asSBICHUS K
PacCMOTPEHHIO WM MMMChbMEHHOE YBEJIOMIIEHHE 00 OTKa3e B MPEI0CTABICHUN MYHUIUIIATbHON YCIIyTH.

T'maBa 25. IToAroToBKa BBEIIIUCKA U3 MOXO3AMCTBEHHBIX KHUT

89. OcHoBaHuEM Ui Hayala aJMUHUCTPATUBHOM MpOLEAYpbl SBISETCS MPUHATHE JOHDKHOCTHBIM
JUIOM aJMUHUCTPAllMM, OTBETCTBEHHBIM 3a NPEJOCTaBIEHHE MYHULUIMAIbHOW YCIYTH, pEHIeHHUs O
MIPUHATHH 3asBJICHUS K PACCMOTPEHHIO B COOTBETCTBHHM C MYHKTOM 86 HACTOSIIErO aAMHHHCTPATHUBHOIO
perijameHTa.

90. JIOJDKHOCTHOE JIMIIO AJMUHUCTPALIMK, OTBETCTBEHHOE 3a MPEAOCTABICHHE MYHHUIUIIAIbHOU
yciyrd, B TedeHue 1 (omHoro) pabouero IHS €O AHS TPUHSTUS PEHICHHUS O MPUHATHU 3asBICHUS K
PacCMOTPEHHUIO OCYILECTBISET TIOUCK CBEIEHUM, 3alpallliBaeMbIX 3asBUTENEM B 3asBICHUU, U
MOJIrOTaBJIMBAET COOTBETCTBYIOIIYIO BHITUCKY (BBITUCKH) U3 MOXO3SHCTBEHHBIX KHUT B JIBYX dK3EMILIAPAX.

91. Beimucka W3 KHUTH MOXET COCTaBJISATHCA B TMPOM3BOJBLHON (dopme (Hampumep, 1o Qopme
OTJEJIBbHBIX JIUCTOB KHUTH, UJIM 0 pa3jienaM (moapasaenam), WM 110 KOHKPETHBIM ITyHKTaM KHHUTH).

92. Ilocne MOArOTOBKHM BBIMMUCKH (BBIMHCOK), YKa3aHHOW (yKa3aHHBIX) B MyHKTe 91 HacTosmiero
aJIMUHUCTPATUBHOI'O PErJIaMeHTa, JOJDKHOCTHOE JIMLO aJIMUHHUCTPALIMU, OTBETCTBEHHOE 3a MPEJI0CTABICHHUE
MYHULUNAIBHON yCIYTH, B TE€YEHHE OJHOrO paboyero AHsA O JHSA UX MOATOTOBKH HOJMMCHIBAET Ka)bli
9K3EMIUISP BBITUCKH (BBIIUCOK), 00ECIIeUrBaeT UX MONMCAHUE IT1aBOH aIMUHHUCTPALIUH.

Bbimucka w3  KHMUrM B (OpMe  IJEKTPOHHOIO  JIOKYMEHTa IOJIMCHIBACTCS  YCUJICHHOMN
KBAJIM(UIIUPOBAHHON JIEKTPOHHOM  MOAIMMKCHIO IJaBbl  AAMUHUCTPALlMM WM YHOJHOMOYEHHBIM UM
JOJ>KHOCTHBIM JIMLIOM.

B cinydyae HeBO3MOKHOCTH (OPMHUPOBAHUS BBIIMCKM U3 KHUTU B (pOpME JIEKTPOHHOI'O JOKYMEHTA
BBIMKMCKA U3 KHUTY Ha OyMa)XHOM HOCHTEJIE COCTaBIISIETCS B JIBYX dk3eMIuipax. O0a sK3eMIuispa SBISIOTCA
MIOJUTMHHBIMU, MTOANUCHIBAIOTCS I1aBOM aIMUHUCTPALIMU WU YIIOJTHOMOYEHHBIM UM JIOJDKHOCTHBIM JIMLIOM U
3aBEpSIOTCS I1€4aThi0 OpraHa MECTHOIO caMOyIpaBieHusi ¢ u3oOpaxkeHuem ['ocymapcTBeHHOro repoOa
Poccuiickoit deneparuu (1ajaee - OTTUCK IeYaTH).

B cnywae korzma BbINMCKAa M3JI0’KEHA HAa HECKOJBKUX JIMCTAaX, OHU JOJDKHBI OBITH MPOLIUTHI U
IIPOHYMEPOBaHbI. 3alUCh O KOJIMYECTBE MPOUIUTHIX JIUCTOB (Hampumep: «Bcero npoumro, mpoHyMepoBaHO
U CKPEIUIEHO Me€YaThIO AECATh JIMCTOBY) 3aBEPSIETCS MOANUCKHIO JOJKHOCTHOTO JIMIA U OTTUCKOM II€YaTH.

Beimucka Bbigaercs rmmase JIIIX wmm wHOMy wuneny JIIIX mo mnpenbsBieHUd JOKYMEHTA,
YIIOCTOBEPSIOLIETO JINYHOCTD, MO JINYHYIO IIOINUCH.

Jlata 1 BpeMs IPENOCTaBICHUS BBITUCKU U3 KHUTH, JAHHBIE IOJDKHOCTHOTO JIMLA, IPEJOCTaBUBIIETO
BBINIMCKY M3 KHWIH, a TAKX€E JIMIA, TIOJYYUBIIETO BBIIUCKY U3 KHUTH, NOAJIEKAT YYETY B OPraHEe MECTHOTO
camoyIpaBiieHUs. BTOpoil 3K3eMIUIAp NOKEH XPAHUTHCS B OPraHe MECTHOTO CaMOYIIPaBJICHMUS.

93. Pe3ynbraToM  aJAMUHHCTPAaTUBHOM  NpPOLEAYpbl  SIBISETCS  BBINUCKA  (BBIMHUCKH) W3
MIOXO3HCTBEHHBIX KHUT.

94. CnocoboM ¢ukcanuu pe3yabTaTta aIMUHUCTPATUBHOMN MPOLIEAYPHI SIBJISETCS MOAMMCAHUE TI1aBOM
aJIMUHUCTPAIIMU BBITUCKH (BBITMCOK) U3 MOXO35IIICTBEHHBIX KHUT.

I'naBa 26. HaHpaBJIeHI/Ie (BLI,Z[a‘Ia) 3asABUTCIIIO UJIU €0 MPEACTABUTCIIIO BBIITUCKHU U3 MOX03SMCTBEHHBIX
KHUT UJIN YBECAOMIJICHUS 00 OTKa3e B MpeaoCTaBJICHUN MYHHHHHaHBHOﬁ yciayru



95. OcHoBaHuMeM [UIsi Hauyajga AaJIMHHUCTPATUBHOW MPOLEIYpHl SBISETCS MOANHUCAHHE TJIABOU
aJIMUHHUCTPAIMH BBIMUCKH (BBIMUCOK) W3 TOXO3SUCTBEHHBIX KHHT WM MHUCHBMEHHOTO YBEIOMIICHHE 00
OTKa3€ B IIPEJIOCTABICHUN MYHUIIUIIAIILHOMN YCIIyTH.

96. J1I0JKHOCTHOE JIMIIO aJIMUHUCTPALUU, OTBETCTBEHHOE 32 HampaBieHUE (BblAauy) 3assBUTEIIO WU
€ro IpEeJICTaBUTENI0 pe3ysbTaTa MYHULHMIIAIBHOM YCIyrd, B TEYEHHE OJHOrO paboyero IHS CO JHS
MOJUCAHUs TJIABOM aJMHHUCTPALIMM BBIMUCKU (BBIITMCOK) M3 MOXO3AMCTBEHHBIX KHUT HAampaBJseT
3asBUTENI0 WJIM €ro TMPEeACTABUTENIO BBIMUCKY (BBIMUCKU) U3 TMOXO3AUCTBEHHBIX KHHUI TMOYTOBBIM
OTIIPABJIEHUEM IO [TOYTOBOMY aJPECy, YKa3aHHOMY B 3asiBJIEHUH, J1OO0 10 0OpallleHUIO 3agBUTENS UIH €ro
[IPEJICTABUTEIS - BpyYaeT ee (MX) JIMYHO.

YBenomiieHue 00 0TKaze B MPENIOCTABICHUN MYHULIMIIAILHON YCIIYTH HalpaBJIseTCs 3asiBUTEIIO WU
€ro MPEACTaBUTENIO JIOJDKHOCTHBIM JIMIIOM aJIMAHUCTPAIlMU, OTBETCTBEHHBIM 3a BblJady (HAIPaBIICHUE)
3asBUTEIIO0 WJIM €T0 MPEJACTaBUTEII0 pe3ysbTaTa MYHHUIIUNAIBHON YCIyrd, TMOYTOBBIM OTIPABIICHUEM IO
MOYTOBOMY aJpecy, yKa3aHHOMY B 3asiBJICHHH, JHOO MO OOPAICHHUIO 3asBUTENS WM €0 IMPEICTaBHTEINS
BpPYYaeT €ro JIMYHO B TEUEHUE OJJHOrO paboyvero THeH co JHS ero NoAnucaHus riaBoi aAMUHUCTPAIUH.

B cnyyae monmauu 3asiBieHUs B 3JEKTpPOHHOU (hopMe yBenomiieHHe 00 OTKa3e B IMPENOCTaBICHUU
MYHHMIMIAIBHON YCIYTM HampaBisieTCs B AJIEKTPOHHONW (QopMe 3asgBUTENI0 WM €ro MpPeICTaBUTEIIO
JOJDKHOCTHBIM JIUIIOM aIMUHUCTPAIlMU, OTBETCTBEHHBIM 3a BbIJauy (HaIlpaBieHUE) 3asBUTENI0 WA €ro
MIPE/ICTAaBUTENIO Pe3yIbTaTa MYHUIIMIIAIBHON YCIYTH, MO aApecy 3JIEKTPOHHOM MOYTHI 3asBUTENS WIH €ro
MpescTaBuTeNs MO0 B €ro JuuHbli kaOuHer Ha Iloprase B TedeHHe 0JHOTO paboyero JHs CO JHSA €ro
MTOITUCAHUS TJIABOW aIMUHUCTPAIUH.

B cnydae, ecnu 3agBieHue mpeacTaBisuioch 4yepe3 ML H0KHOCTHOE JIMIO aJAMUHHUCTPALINH,
OTBETCTBEHHOE 3a HaIlpaBJIeHUE (BblIauy) 3asBUTEIIO WK €0 MPEJCTaBUTEIIO PE3ybTaTa MyHULIUIATbHON
YCIIYTH, HAMpaBJseT BBIMUCKY (BBIMUCKH) W3 TMOXO3AWCTBEHHBIX KHUT WJIH yBEJAOMJICHHE 00 OTKa3e B
MPEAOCTABJICHUN MYHHUITUTIATLHON YCIYTH B TE€UEHHE OJTHOTO pabodvero JHS CO JHS MX MOJAMHUCAHMS TIaBOM
agmMuHucTparuu B MOI[ ans BeIaum 3asBUTENI0O WM €T0 TMPEACTABUTENIO JIMYHO TIPH  YCIOBUH
MpeIbsBICHUS JOKYMEHTA, YIOCTOBEPSIOUIETO JINYHOCTb.

Boinucka u3 kHuru B ¢GopMe 3JIEKTPOHHOTO JOKYMEHTa MPEOCTaBiseTcsl B JMYHOM KaOUHETe
Ha [loprasie B ciydae, ecnu 3asBJICHHE HAIPABJICHHO B JJIEKTPOHHOU (hopme ¢ ucrmosb3oBanueM EnnHoro
noprajua. B ocTambHBIX Cilydasx BBIIMCKA U3 KHUTH B (pOpMeE 3JIEKTPOHHOTO JOKYMEHTA pacredyaTblBaeTCs U
HAMpaBJIseTCs 3aKa3HbIM MUCbMOM Ha MO4YTOBBIN afapec riiaBbl JIIIX wumu nuoro unena JIIIX, ykazaHHBIN B
3asBiaeHud, JmbOo mepemaercs riaBe JIIIX wm wuHomy wieny JIIIX mo mnpenbsBiIeHHH ITOKYMEHTA,
YAOCTOBEPSIOIIETO JUYHOCTb, TIOJT TUYHYIO MTOATHCH.

97. Ilpu NTMYHOM TOJYYEHHUH BBIMTUCKU (BBIITUCOK) U3 MOXO3IUCTBEHHBIX KHUT WIH YBEIOMJICHHS 00
OTKa3e B MPEAOCTaBICHUN MYHUIIUIIAJILHOM YCIIYTH 3asBUTENb WM €0 MPEICTaBUTEIb PACITUCHIBAETCS B UX
MOJIyUYEHUU B )KypHaJe perucTpaiuu o0paiieHuii 3a npeaocTaBIeHHeM MyHUIIUIIAIbHOM YCIYyTH.

98. Pe3ynpTaTOM agMUHUCTPATUBHON MpOLIEAYPHI SBISETCS HAIpaBlieHUE (BblAaya) 3asBUTENIO WU
€ro MpeACTABUTEIO BBIMUCKU (BBIIUCOK) M3 IMOXO3IWCTBEHHBIX KHHUI WM YBEJAOMJCHHS 00 OTKasze B
MPEIOCTABICHUN MYHUIIUTIATHHON YCIYTH.

99. CriocoboM  dukcanuu pe3yiabTaTa aJIMUHUCTPATHUBHOW MPOIEIYphl SBJISETCS 3aHECEHUE
JOJKHOCTHBIM JIMIIOM aJMUHHCTPAIlMU, OTBETCTBEHHBIM 3a BbIJauy 3asSBUTENI0 WM €ro MpeICTaBUTEIIO
pe3ynbTaTa MYHHUIMIAIBHON YCIyrd, B JKypHaJle pErUCTpalud OOpalleHuil 3a NpeqocTaBICHHEM
MYHHIIMIIATEHOM YCIYTH OTMETKH O HampaBleHUH (BbIAAa4€) BHITUCKU (BBIMUCOK) U3 TIOXO35HCTBEHHBIX KHUT
3asIBUTENII0 WM €ro MPEACTABUTENI0 WM YBEJOMIIEHUS 00 OTKa3e B MPEJOCTaBICHHUH MYHHIIMIIAIbHOM
YCIIYTH 3asBUTENIO WIH €T0 MPEACTaBUTEIIO.

I'maBa 27. OcoOeHHOCTH BBIMIOJIHEHUS aIMUHUCTPATUBHBIX JeicTBU B MDI]

100. [Ing momyueHuss MHQpOpMALMU MO BOINPOCAM MPEAOCTABIECHHS MYHHUIMNAIBHOW YCIYrH, O
NOpsJIKE MPENIOCTABICHUS TOCYIaPCTBEHHBIX U (MJIM) MYHUIMIAIBHBIX YCIYT MOCPEACTBOM KOMIUIEKCHOTO
3arpoca U 0 XOJE NMPEAOCTaBICHHUS MYHULIMIAIBHON YCIYI'M 3asBUTEIb WJIN €r0 IPEICTaBUTEND BIIPaBE
obpatutbcst B MOLI,

101. Hudopmauus, ykazanHas B nyHkre 100 HacTosIIero aJMHUHUCTPATUBHOTO pPETJIAMEHTa,
npenocrasisiercs MOLI:

1) npu nuuHOM OOpallleHuH 3asBUTENs WIM ero mpeactaButens B MOLl win npu NOCTYIUIEHUH
oOpamenuit B M®II ¢ ucnonb3oBanneM cpeacTB TenepoHHON CBsA3M, yepe3 oduuuaibHbiil caiit ML B
cetu «MHTEpHETY,



2)c uCHoOJb30BaHMEM  HH(POMATOB WJIM  HWHBIX  IPOTPAMMHO-ANIapaTHBIX  KOMIUIEKCOB,
o0ecreynBaOIUX JOCTYH K HH(GOPMALUMU O TOCYAAPCTBEHHBIX M (WJIM) MYHHULIMOAIBHBIX YCIyrax,
npenocrasisieMblx B MOII.

102. M®I] npenocrapiseT HHPOPMAIHIO:

1) mo o0muM Bompocam MpeoCTaBICHNs MyHHIIMIIATBHBIX yeayr B MOI;

2) 1o BoIpocaM, yKa3aHHbIM B ITyHKTe 10 HACTOSIIEro aAMMHUCTPATUBHOIO PETJIAMEHTA;

3) 0 X0JIe pacCMOTPEHUS 3aMpoca O MPEAOCTABICHUHA MYHUIIUIIAIBLHOMN YCIYTH;

4) 0 mopsAKe MPEeAOCTaBICHUS TOCYJApPCTBEHHBIX M (MJIM) MYHMLIMIIAIBHBIX YCIYT IOCPEICTBOM
KOMILJIEKCHOTO 3a1poca, TOM YHUCIIE:

a) UCUEPIIBIBAIOLINI MepeYeHb IOCYJApCTBEHHBIX M (MJIM) MYHMLIMIAJIBHBIX YCIYT, OpraHU3alus
MIPEIOCTABJIEHUS KOTOPBIX HEOOX01MMa 3asIBUTEIIO;

0) MCcUepIBIBAIOIINI TIepedeHb TOCYJapCTBEHHBIX M (WJIM) MYHHUIIMIIATBHBIX YCIYT, a TaKkXkKe YCIyT,
KOTOpBIE SIBJIAIOTCS HEOOXOIUMBIMH M OOSI3aTEIBHBIMH JUIS TPEIOCTABJICHUS TOCYAApPCTBEHHBIX W
MYHHUIMIAIBHBIX YCIYI W HPEIOCTABISAIOTCS OpraHu3alusMHU, YKa3aHHBIMH B 4YacTH 2 cTatbu |
@enepanpHoro 3akoHa oT 27 wurong 2010 roma Ne 210-®3 "OO opraHuzanuu NpeaoCTaBICHUS
rOCYy/IapCTBEHHBIX W MYHUIUNAIbHBIX YCIAYr", MOJyYeHHE KOTOPBIX TpeOyeTcs JUisl IpeloCTaBICHUS
roCy/lapCTBEHHBIX 1 MYHUIIMIAJIBHBIX YCIYT B paMKax KOMIUIEKCHOTO 3aIlpoca;

B) UCUEPIBIBAIOIINUN TE€pPEUeHb JOKYMEHTOB, HEOOXOAMMBIX JUISl MOJYYEHMs] TOCYHApCTBEHHBIX U
(M) MYHUIIUTNIAJIBHBIX YCIYT HA OCHOBaHUM KOMITJIEKCHOTO 3aIpoca;

) IepeueHb pe3yJabTaTOB TOCYAAPCTBEHHBIX M (MJIM) MYHHUIMNAIBHBIX YCIYTr, BXOIAIIMX B
KOMILJIEKCHBIN 3ampoc.

103. IIpuem 3agButeneit u ux npexacrasureneid B M®I ocymecTBiseTcs: Kak Mo MPeaBAPUTEIBHON
3aluCH, TaK U B MOPAAKE "KUBOM'" ouepean NpH NOJy4YEHUH TaJOHA U3 TEpMUHANA "DIEKTpOHHAs odepes"
B 3ane oxuganuss MOII.

[IpenBaputenpHas 3anuck Ha mnpueM B MODI[ ocymecTtBiasieTcs mo TenegoHy WM depes
obunuaneuelii cait M®I] B cetn "UnTepuer".

104. B cnyuae momaum 3asBiieHus mnocpeactBom  M®Il (3a  wuckiroueHueM  ciydas,
MpeAyCMOTPEHHOTO TyHKTOM 107 HacTosmero aJMHUHUCTPATHBHOTO perjameHTta) paboTtHuk MOII,
OCYILECTBISIONIUN TpUEM JOKYMEHTOB, IPEACTaBICHHBIX [UIA IOJYyYCHHs MYHMLIMIIAIBHOM YCIYTH,
BBIIIOJIHAET CIEAYIOLINE IEHCTBUA:

1) ompenenseT nmpeaMeT OOpalIeHuS;

2) yCcTaHaBIMBAET JMYHOCTh 3asBUTEIIS WM JIMYHOCTh U ITOJIHOMOYHS €ro MPeICTaBUTENS;

3) IpoBOJMT POBEPKY NPABUIIBHOCTH 3aMOIHEHUS (POPMBI 3asIBIICHUS;

4) NpOBOIUT IPOBEPKY IMOJIHOTHI MAKeTa JOKYMEHTOB U COOTBETCTBHS JOKYMEHTOB TpeOOBaHUSM,
YKa3aHHBIM B IIyHKT€ 31 HaCTOAEro aIMUHUCTPATUBHOIO PETIAMEHTa;

5) ocyliecTBIsIET CKaHUPOBAHHUE IPEJICTABICHHBIX JOKYMEHTOB, (OPMHPYET 3JIEKTPOHHOE JEJ0 B
aBTOMAaTU3UpoBaHHOU cucteme MOII, Bce NOKYMEHTBI KOTOPOTO CBSI3bIBAIOTCSl €IMHBIM YHHUKAJIbHBIM
UACHTU(GUKALIMOHHBIM KOJIOM, IO3BOJISIONIMM YCTAaHOBUTh HPHUHAMICKHOCTh JOKYMEHTOB KOHKPETHOMY
3agBUTENI0O M BHUAY OOpalleHus 3a MYHULUIAIBHOW YCIyrol M 3aBepseT 3JIEKTPOHHOE JeJo CBOEi
NIEKTPOHHOU NOJIUCHIO;

6) HampaBJIgeT MaKeT JOKYMEHTOB B aJIMUHUCTPALHIO:

a) B 2JIEKTPOHHOM BUJIE (B COCTaBE MAKETOB IEKTPOHHBIX J€N1) - B I€Hb OOpaIleHUs 3asiBUTENS WIN
ero npeacrasutens B MOIL;

0) Ha OyMaXXHBIX HOCHUTENSX - B TeUeHHE 2 pabouMx AHEH, CIEAYIOIIMX 3a JHEM oOpalleHus
3asgBUTEN WM ero mpencrasurens B MOLI, mocpencTBoM KypbepCKOM CBSI3M C COCTABIEHHUEM OIHUCU
nepeaaBaeMbIX TOKyMEHTOB (eciu pabounii nenb M®L, crenyromuil 3a 1HeM oOpalleHus 3asBUTENS UIIH
ero npexactasutens B MO®LI, sBnserca HepabouuM JHEM aJAMUHHUCTpAlMM, TO JHEM OKOHYAHHs CpOKa
nepeaay T0KyMEHTOB CUMTAETCsl BTOPOil pabounii AeHb aAMUHUCTPALIUH, CICAYIOINN 3a THEM oOpaleHHs
3asgBUTENS WK ero npexactasuress B MOII).

105. B ciyuae ecnu mpu rprieMe JOKyMEHTOB OT 3asiBUTENSI MM €ro IpezcTaBuTels paboTHuK MPIL]
BBISIBJISIET HECOOTBETCTBHS IOKYMEHTA (JOKYMEHTOB) TpeOOBaHMSAM, YKa3aHHBIM B MyHKTe 31 HacTOSAIIEro
aJIMUHUCTPATUBHOTO periamenta, pabotHuKk M®L] otpakaeT Ha Konuu (KOMUAX) JOKYMEHTA (JOKYMEHTOB)
BBISIBJIEHHBIE HECOOTBETCTBUS, KOTOPBIE 3aBEPSET NOANUCKHIO U Niedarbio ML wim mraMnom, coaepxkaiium
cBeZieHHs1 0 HauMeHoBaHuu MOII,

106. Ilo oxkoHYaHUM MpHeMa JTOKYMEHTOB paboTHUK M®I[ odopmiser pacnucky B MOTy4EeHHH
M®II nokymMeHTOB, KOTOpasi 0(hopMIIIeTCS B TpeX dK3eMIutsApax. [1epBblil SK3eMIUISIp BBIAACTCS 3asBUTEIIO



WU €r0 IPEACTaBUTENI0, BTOpo - ocraercsi B MOII, Tperuii - BMECTe ¢ KOMIUIEKTOM JOKYMEHTOB
IepeaeTcsl B aIMUHUCTPALIMIO.

Kaxnplii 5K3eMIUIIp pacHuCKH TMOANUCHIBaeTCS paboTHUKoM ML u 3asBUTENEM WIH €ro
IIPE/ICTaBUTEIIEM.

107. Ilpu opraHuM3alMy IPEJOCTABICHUS TOCYIAPCTBEHHBIX W (WJIM) MYHULUIANbHBIX YCIYr B
pamMKax KOMIUIEKCHOTo 3ampoca paboTHUK MOIL[ B Xone B3auMOJCHCTBUS C 3asBUTENEM WIM €ro
IIPEJICTABUTENIEM BBIIIOJHAET CIAEAYIOUIUE IEHCTBUS:

1) ycraHaBIMBAET JIMYHOCTD 3asBUTENS WM JIMYHOCTD U IOJJHOMOYHS €T0 MPEACTaBUTENS;

2) onpenienisieT coObITHE, O0YCIIOBHBIIIEE OOpaIIeHUE 3asIBUTEIS WM €ro MPEJCTaBUTENS, NIEPeUCHb
rOCy/IapCTBEHHbIX U (WIM) MYHUIUNAIBHBIX YCIYr, HEOOXOAMMBIX 3asBUTENO, KOTOpPbIE MOTYT OBITh
00BbEeTMHEHBI OTHUM (HECKOJIbKUMU) COOBITHEM (COOBITHSAME), B3AMMOCBSI3aHbI MJIH HET MEXKTy COOOM;

3) bopmupyeT mepeueHb HEOOXOIMMBIX 3asSBHTENIO TOCYIAPCTBEHHBIX W (MJIM) MYHHIUIAIBHBIX
YCIIYT, IPEIOCTABIIEMbIX HA OCHOBAaHUH KOMILJIEKCHOTO 3aIIpoca;

4) onpenenser MOCIeI0BATEIbHOCTh MPEAOCTABICHNUS TOCYJapCTBEHHBIX U (MJIM) MYHUIIMIAIbHBIX
yCIIyT, Hanu4ue "mapamienabHblX" U "mocneaoBaTenbHbIX" yCIyr, Hanuuue (OTCYTCTBHE) UX B3aUMOCBS3U U
nHpopMupyeT 00 ITOM 3asIBUTENS WK €r0 IPEICTABUTENS;

5) B COOTBETCTBHM C HOPMAaTHBHBIMU IMPAaBOBBIMM aKTaMH, PErYIUPYIOIIUMH MPEIOCTABIECHUE
HEOOXOJMMBIX 3asBUTENI0 TOCYJAapCTBEHHbIX U (WIM) MYHHIMNAIbHBIX YCIYr (B TOM 4YHUCIE
aJIMMUHHUCTPATUBHBIX PETJIaMEHTOB NPEJOCTaBICHUSI IOCYJAapCTBEHHBIX M (WMJIM) MYHULMIAIBHBIX YCIYT),
OTIpeJieNisieT MpeAeIbHbIe CPOKU MPEIOCTABICHUS OTAEIbHBIX FOCYIapCTBEHHBIX U (MJIM) MYHHMIIMIIAIBHBIX
YCIIYT 1 OOLIUI CPOK BBITMOJHEHUS KOMIUIEKCHOTO 3a1Ipoca €O JIHS €ro Mpuema;

6) popmupyer mepedeHb MTOKYMEHTOB, HEOOXOIUMBIX JJIsi OOpalleHUs 3a TOCYJapCTBEHHBIMH W
(M) MyHMLIMTTAJBHBIMY yCIYraMHl B paMKax KOMIUIEKCHOTO 3arpoca, 1 THGOpMUpPYeT 00 3TOM 3asiBUTENS
WM €T0 MPEACTaBUTENS C YKa3aHUEM Ha JIOKYMEHTHI;

7) yBeIOMIISIET 3asBUTENSI WJIM €T0 MPEJICTaBUTEN O BOZMOXKHOM HEOOXOIMMOCTH JIMYHOTO Y4acCTHs
B OTIENBHBIX MpOLEeaypax MpHU MPEIOCTaBICHUU TOCYNAapCTBEHHBIX M (WIM) MYHMLMNAIBHBIX ycIyr (B
Cllydae €ClIM yKAa3aHHOE€ IPEIyCMOTPEHO HOPMATHBHBIMU IIPABOBBIMH AKTAMHM, DPErYIHPYIOLMIMMHA
IIPEJOCTaBIEHNE KOHKPETHBIX IOCYIapCTBEHHBIX U (MJIM) MYHULMIATIBHBIX YCIYT).

8) nuHdopMupyer 3asBUTEN WIM €ro IMPEJICTABUTENI O TOM, YTO PE3YJIbTaTbl MPEIOCTABICHUS
rOCYJApCTBEHHBIX U (WIM) MYHULMIIANBHBIX YCIYT B PaMKax KOMIUIEKCHOTO 3aIpoca BO3MOYKHO MOJIYYUTh
uckmountensHo B M®II (B cioydae eciu yka3aHHOE MPELyCMOTPEHO HOPMAaTHUBHBIMH NPABOBBIMM aKTaMH,
PEryaupyroIuMu Ipe0CTaBICHUE KOHKPETHBIX TOCYAAPCTBEHHBIX U (WJIM) MyHULIUIIAJIBHBIX YCIIYT);

9) unpopMupyeT 3asBUTENS] MM €ro NPEACTABUTEN O BO3MOXHOCTU IOIYYUTh PE3YJIbTaThl
IIPEJOCTABICHUS OTAENbHBIX TOCYJAapCTBEHHBIX UM (MJIM) MYHMLUMIIAIBHBIX YCIYr, YKa3aHHBIX B
KOMIUIEKCHOM 3aIlpoce, 10 OKOHYaHMs O0IEro Cpoka ero BBIIOJHEHUS (10 Mepe MOCTYIUIEHUS Pe3y/IbTaToB
OT OPraHoOB, MPEJOCTABIISIOIUX ITOCYAAPCTBEHHbIE U (MJIM) MYHULUIIAIBHBIE YCIYTH) WIN BCE Pe3yJIbTAThl
IIPEJOCTaBIEHUS TOCYIapCTBEHHBIX U (MJIM) MyHUIUIAIBHBIX YCIYT, YKa3aHHbIX B KOMIUIEKCHOM 3aIpoce,
OJIHOBPEMEHHO;

10) yBenoMiIsieT 3asBUTENS WIK €ro IpeAcTaBUTeNs 0 TOM, YTO OH UMeeT IpaBo oOpaTutbes B ML
C 3asBJICHMEM O MpPEKpallleHUH MPeJIOCTABICHHUSI KOHKPETHOM roCcyJapCTBEHHON M (MJIM) MyHULUMIAIbHOU
ycayru (OT36IBOM) B PaMKax KOMIIJIEKCHOTO 3ampoca B Cilydyae, €Clii HOpMaTHBHBIMM ITPABOBBIMU aKTaMH,
PEryaupyOIUMH  NPEIOCTaBICHUE YKAa3aHHOM TOCYHapCTBEHHOM M (MIM) MYHHLIMIAIBHON yCIyrH,
IIPEeyCMOTPEHA BO3MOXHOCTh HAIIPABJICHNUS COOTBETCTBYIOLIETO 3asiBIECHUS (OT3bIBA).

11) popmupyer u pacredarsiBaeT I 3asBUTENS WM €ro IMPeICTaBUTENs] KOMIUIEKCHBIH 3arpoc,
npuMepHas popma KOTOpOTo yTBEpXAeHa npukazoM MunskoHompaszButust Poccun ot 21 mapta 2018 roaa
Ne 137 "O6 yrBepxaeHIHN NPUMEPHOH (POPMBI 3arIpoca O MPEJOCTaBIEHIUH HECKOJIBKUX TOCY1apCTBEHHBIX U
(M) MYHHULMOAJIBHBIX YCIYT B MHOTO(QYHKIMOHAJBHBIX LIEHTPAX MPEeIOCTaBICHUS I'OCYJapCTBEHHBIX U
MYHHMLIMITAIBHBIX YCIIYT U MOPSIIKA XPAHEHUSI COOTBETCTBYIOIIUX 3alIPOCOB";

12) npuHUMaeT y 3asBUTEN WIM €ro MpEeICTaBUTENs KOMIUIEKCHBIH 3alpoc M JIOKYMEHTHI M
nepefaer ero pabotHuky MODILI, oTBeTcTBEHHOMY 3a (OPMHPOBAHHE 3aAlpPOCOB O NPEAOCTaBICHUH
rOCYJapCTBEHHBIX W (WJIM) MYHMLIHMIAIBHBIX YCIYT Ha OCHOBE CBEICHUH, YKa3aHHBIX B KOMIUIEKCHOM
3aMpoce U MPUIIAraeMbIX K HEMY JOKYMEHTax.

108. Pabornuk MODL], oTBercTBeHHBII 3a (OpPMHUpPOBAHHE 3alPOCOB O IPEIOCTABICHUU
rOCYJapCTBEHHbIX W (WJIM) MYHMLMIIAIBHBIX YCIYI Ha OCHOBE CBEICHUH, YKa3aHHBIX B KOMIUIEKCHOM
3aMpoce U MPUIIAraeMbIX K HEMY JOKYMEHTax:

1) oT UMeHHU 3adBUTENS 3aIOJHAET 3alpoC O NMPENOCTABICHUU KaXIOW IOCyJapCTBEHHOW M (WJIH)



MYHULUIIAIBHON YCIYT'H, YKa3aHHOW B KOMIUIEKCHOM 3aIlpoce;

2) IepeBOUT B OIIEKTPOHHYIO (OpPMY M CHHUMAeT KOMHUU C JOKYMEHTOB, NPEACTaBICHHBIX
3asiBUTEJIEM WJIM €TO MPEACTaBUTEIEM, MOAMNKUCHIBAET UX U 3aBEPSAET N€YaThIO (3JEKTPOHHOM HOJIHUCHIO) C
yKa3aHHMEM Ha YKa3aHHbIX Komusax HauMeHoBanuss MOILI, nomxxocTn padoTHuka MOPIL[ um ngatel ux
U3TOTOBJICHMUS;

3) HampaBJIAET 3alpoChl O MPEJOCTABIECHUM T'OCYJAPCTBEHHBIX U (MJIM) MYHMLMIAIBHBIX YCIYT B
roCy/lapCTBEHHbIE OpraHbl M (WJIM) OpraHbl MECTHOTO  CaMOYIPAaBJIEHUS, NPEJOCTaBISAIOLINE
COOTBETCTBYIOIINE YCIYTH, B CPOKH U CIIOCOOAMH, yKa3aHHBIMU B MOMIYHKTE 6 myHKTa 104 HacTosiero
aJIMMHHUCTPATUBHOIO pErjaMeHTa.

109. B ciydae mnojaud 3asiBUTENIEM WM €ro IMPEJCTaBUTENEM 3asBJIEHUS 00 HCIIpaBJIEHUU
TEXHUYECKON OImMOKM, YyKa3aHHOro B IMyHKTe 111 HacTosmero agMUHUCTPATUBHOTO PErJIaMEHTa,
nocpeactBom M®DIl, paGotHuk MOPI[ ocymecTBiasieT mpHeM YKa3aHHOTO 3asBIICHUS, OCYIECTBIISICT
CHEAYIOUIUE TECHCTBUA:

1) ycraHaBIMBAET JIMYHOCTD 3asBUTENS WM JINYHOCTh €0 MPECTaBUTENS;

2) OCYIIECTBIISIET CKAHUPOBAHUE 3asBJICHUS 00 MCIPaBICHUU TEXHUYECKOW OMMOKU M MPUCBAaUBAET
ANIEKTPOHHOMY TOKYMEHTY YHHKAIbHBIN HIECHTU(UKAITMOHHBIM KOJ W 3aBEpSET €ro CBOEH 3JIEKTPOHHOU
MOATHNCHIO;

3) HampaBJIFeT 3asBJIEHUE 00 MCIPABICHUN TEXHUYECKON OMMOKY B aJMUHUCTPALUIO:

a) B DJIGKTPOHHOM BUJIE - B JICHb OOpaIlleHUsI 3asBUTENS WU ero mipeacraButens B MO,

0) Ha OymMa)XHOM HOCHUTENE - B TeYeHHE 2 pabouyux [HEW, CIeAYIIUX 3a THEM OOpamieHus
3asgBUATENs WM ero mpenacraBurens B MOLI, mocpeacTBOM KypbepCKOM CBSI3HM C COCTaBICHHEM OIHCH
nepeaaBaeMoro JoKyMeHTa (ecnu padounit geHr MOL, crenyrommuii 3a qHEM OOpaIlieHUs 3assBUTENS WM
ero mpencrtasutens B MOLI, sBasercs HepabouuMm [HEM aJAMHMHUCTPALMM, TO THEM OKOHYAaHHS CpOKa
nepeaun JOKyMEHTOB CUMTAeTCsa BTOPOH pabouuii JeHb aIMUHUCTPALIMH, CIETYIOUUHI 3a THEM oOpaleHus
3asiBUTENIS WK ero npenacraButens B MOLI).

110. IIpu momydernun MODI] BbIMHUCKU (BBIMUCOK) W3 TOXO3SAMCTBEHHBIX KHHUT C HCIPABJICHHOU
TeXHUYECKON ommOKoi paboTHuK M®IL], OTBETCTBEHHBIN 3a BBIJA4Yy PE3yJIbTaTa MYHUIIMTIAIBHOU yCIYTH,
COOO0IIaeT 3asBUTENIO0 WM €ro MPEACTABUTENI0 O NMPUHSATOM PEHICHHH IO TesieOHY C 3aluChi0 JaThl U
BpEeMEHHU TeNe(OHHOr0 3BOHKA WM TOCPEICTBOM CMC-MHGOPMUPOBAHUSA WM JIPYTUM BO3MOKHBIM
crocoboM, a TaKke o0ecrieunBaeT BblJauy yKa3aHHBIX JTIOKYMEHTOB 3asSBUTENIO UJIM €r0 MPEACTAaBUTENIO HE
rmo3iHee paboyero JTHs, CIEIYIOIETO 3a IHEM MOCTYIICHUS COOTBETCTBYIOIIUX TOKYMEeHTOB B MDII,

[Tocne BbIAauM BBIMMCKH (BBIMUCOK) M3 TOXO3SIMCTBEHHBIX KHHUI C HCHPABIEHHOW TEXHUYECKOM
OLIMOKO 3asIBUTENIO UK €ro IpeacTaBuTento paboTHUK M®I] mpou3BOAUT COOTBETCTBYIOUIYIO OTMETKY B
aBTOMAaTHU3UPOBAHHOU MH(POpManmoHHO# cucteme MOII.

I'masa 28. I/ICHpaBHCHI/Ie JOIMMYIICHHBIX OII€CYAaTOK 1 OIIHOOK B BBIJIAHHEBIX B PE3YJIbTATC
MpEaAOCTaBICHUA MYHHHHHaHBHOfI YCIYIru J0KyMCHTax

111. OcHoBaHuEM A7l UCHPABIEHUS JOMYIIEHHBIX OMEYaTOK M OUMIMOOK B BBIJAHHOW B pe3ybTaTe
MPEJOCTABJICHUS MYHUIIMITAJBLHON YCIYTH BBIMUCKE W3 IMOXO3SHUCTBCHHBIX KHUT (Iajice - TEXHHYCCKas
OlIMOKa) SIBISETCS MOJYYCHUE aTMHUHHUCTPALUECH 3asBlICHUS OO0 WCIPABJICHUM TEXHUYECKOH OIIMOKH OT
3asIBUTEJISI WK €r0 MPEICTABUTEIIS.

112. 3asBneHue 00 UCHOPABICHWU TEXHUYECKOW OIIMOKM TOJNAETCS 3asBUTEIEM WU €ro
MPEJICTAaBUTENIEM B aJMHUHHCTPAIMI0 OJHHUM M3 CIIOCOOOB, YKa3aHHBIM B IIYHKT€ 28 HACTOSIIEro
aJIMMHHUCTPATHUBHOTO PErjaMeHTa.

113. 3asBnenue 00 HCIpaBICHUU TEXHUYECKOW OIMOKU PETUCTPUPYETCS AOKHOCTHBIM JIMIIOM
aJIMMHHUCTPAIINH, OTBETCTBEHHBIM 3a MPUEM U PETUCTPAILMIO JIOKYMEHTOB, B TOPSAKE, YCTAaHOBIECHHOM
rmaBoil 18 HacTosimiero aJAMHUHUCTPATHBHOTO pErjaMeHTa, M HampaBiseTcsl AO0DKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 32 MIPEIOCTABICHNE MYHUIIUTIATBHON YCIIYTH.

114. JIomKHOCTHOE JIMI0 aJIMUHUCTpPAILIUM, OTBETCTBEHHOE 3a MPEJOCTaBIEHHE MYHHUIIUMAILHOMN
yCIyTH, B T€YEHHUE OJHOTO pabodero AHsI CO JHS PErHCTPAIMH 3asBIEHUS 00 HCIPABICHUH TEXHUYECKON
OIIMOKHU MPOBEPSET MOCTYMUBIIEE 3asBICHUE 00 UCTIPABICHUU TEXHUUYECKON OMMOKY Ha TPEeaMET HATUYUS
TEXHUYECKOUW OIIMOKU B BBIJAHHOM B PE3yJbTaTe MPEAOCTABICHHS MYHUIIUNIAIBHON yCIYTH JOKYMEHTE U
MPUHUMAET OJIHO U CIEAYIOIIUX PelIeHUH:

1) 06 ucmpaBieHUU TEXHUYECKON OIINOKY;

2) 00 OTCYTCTBUM TEXHUYECKOU OIIHNOKH.



115. Kpurepuem npuHATHS pELICHUs, YKa3aHHOTO B MyHKTe 114 HacTosIero aiMUHUCTPATUBHOTO
periaMeHTa, SBIAETCS HAJIWYME ONEeYaTKH W (WIM) OWMOKM B BBIAHHOM 3asBUTENIO WM €ro
IIPEJICTABUTEINIO IOKYMEHTE, SIBIISIOLIEMCS Pe3yJIbTaTOM MPEA0CTaBICHHUS] MyHUIIMIIAJIILHON YCIIyTH.

116. B ciydae mnpuHATHS peEUIEHUs, YKa3aHHOro B noamyHkre | mnyHkra 114 Hactosmiero
aJIMMUHHUCTPATUBHOIO PErJIaMEHTa, J0JPKHOCTHOE JIULIO aIMUHUCTPALMU, OTBETCTBEHHOE 32 IPEJI0CTaBICHNE
MYHHULIMIAIBHON YCIYTM, NOJArOTAaBIMBACT BBINMCKY M3 IOXO3SIMCTBEHHBIX KHUI C HCIPABIECHHOU
TEXHUYECKON OIIMOKONW B MOPSAKE, NPEAYyCMOTPEHHOM IyHKTamMu 90-92 HacTosIero aIiMUHUCTPATUBHOIO
periameHTa.

117. B ciydae mNpuHATHS peELIEHUs, YKa3aHHOIO B MNOJNyHKTe 2 mnyHKTa 114 HacTosero
aJIMMHHUCTPATUBHOIO PErJIaMEHTa, JOPKHOCTHOE JIMILIO aJMUHUCTPALIMN, OTBETCTBEHHOE 32 IIPEI0CTaBICHNE
MYHUIIUTIAIBHOW YCIIYTH, TOTOBUT YBEIOMJIEHHE 00 OTCYTCTBHM TEXHHYECKOH OMMOKM B BBIJAHHOM B
pe3yibTare MpeaoCTaBICHUS MYHUIMITAIHHON yCIYrH JOKyMEHTE, 00eCIeunBaeT ero MOJIHCaHue TI1aBOi
aIMMHUCTpAllMM, I[IOCJIE Yero HEMEUICHHO TIepelaeT ero JOHUKHOCTHOMY JIMIY aJIMUHUCTpaluH,
OTBETCTBEHHOMY 3a HallpaBjieHHE (BblJady) 3asBUTEII0 WJIM €ro MpPEJICTaBUTENI0 pe3ysbTara
MYHHUIUITAILHOW YCITYTH.

118. JoJpKHOCTHOE JIMIIO aJIMUHHUCTPAIlMU, OTBETCTBEHHOE 3a HalpaBlieHHWE (BbIIAUy) 3asBUTEIIO
WIN €ro MpeACTaBUTENI0 pe3yjibTaTa MYHUIMNAIBHON YCIYI'M, B TEUEHUE OJIHOTO paboyero AHS CO JHA
MOANMCAHUS TJaBOM aAMHHHCTpPAlMM OJHOTO W3 JIOKYMEHTOB, YKa3aHHbIX B nyHkre 116 wmmm 117
HACTOSIIIIEr0 aJMUHUCTPATUBHOIO pErjaMeHTa, HallpaBiisieT YKa3aHHBIH JOKYMEHT 3asBUTEII0 WM €ro
MIPE/ICTABUTENIO TOYTOBBIM OTIPABJIEHWEM [0 TIOYTOBOMY aJpecy, YKa3aHHOMY B 3asBICHUH 00
WCTIPaBIICHUN TEXHUYECKOM OmMOKH JIMOO 10 OOPAICHHIO 3asBUTENISI UITH €0 MPECTABUTEIIS - Bpy4aeT ero
JIUYHO.

B cnygae, ecnu 3asBineHre 00 MCTIPABICHUH TEXHUYECKOW OIMMMOKU MOIaBAJIOCh 3asBUTEIEM WUJTH €r0
npeacrasuteneM udepes MODIL], To IOHKHOCTHOE JHUIO aJAMUHUCTPALlMM, OTBETCTBEHHOE 3a BBIJAUY
(HampaBJIeHHE) 3asBUTENIO Pe3y/IbTaTa MYHUIIMIAIBHON yCIYTH, B T€YEHHE OJHOrO paboyero JHsS CO JHA
MOJIMKUCAaHUA IJ1aBOM aIMUHUCTPALIMM OJTHOTO M3 IOKYMEHTOB, YKa3aHHbIX B MyHKTax 116 u 117 Hactosiero
aIMUHUCTPATUBHOTO PErjlaMeHTa, HaIPaBJISIET yKa3aHHbIA JOKyMeHT B M®DII.

119. Pe3ynbraToM pacCMOTpPEHUS 3asBJICHHUS 00 UCIIPABICHUHM TEXHUYECKOW OMIMOKHM B BHIJJAHHOM B
pe3ynbTaTe NpeIOCTaBICHUS MyHUIIUIIATBHON YCIYTH TOKYMEHTE SBJISIETCS:

1) B ciyyae HanMuusi TEXHUYECKOW OMIMOKM B BBIJAHHOM B pe3ylbTaTe MpPeA0CTaBICHUS
MYHHUIIMTIAJHOW YCIYTU JTOKYMEHTE - BBIIUCKA U3 MOXO3SHUCTBEHHBIX KHUI C UCIPABICHHON TEXHUYECKOU
OIIINOKOIA;

2) B cioy4yae OTCYTCTBUS TEXHHYECKOM OLIMOKM B BBIJIAaHHOM B pe3ylIbTaTe IPEIOCTaBICHUS
MYHHIIMIIAIBHON YCIYTU TOKYMEHTE - YBEJAOMJICHHE 00 OTCYTCTBMM TEXHHMYECKOW OIIMOKU B BBIJAHHOM B
pe3ynbTaTe NpelOCTaBICHUS MyHUIUIIATIbHON YCIYI'H JOKYMEHTE.

120. Crmoco6oM (uKcaruu pe3ysibTaTa PacCMOTPEHHS 3asBJICHHS 00 MCIPaBICHUHU TEXHUYECKOU
OLIMOKHU SIBIISICTCS 3aHECEHHE JIOJDKHOCTHBIM JIUIIOM aJMUHHCTpPAIlMU, OTBETCTBEHHBIM 3a HaIlpaBJICHUE
(BpIIAYY) 3asBUTENI0 WJIM €ro NpPEACTaBUTENI0 pe3ylibTaTa MYHUIMNAIBHON YCIyrd, B IKypHale
peructpanuu OOpalleHuil 3a NMPEeAOCTaBICHUEM MYHHUIIMIAIBHON YCIYIM OTMETKH O BBIJA4€ BBIMHUCKH
(BBIMUCOK) M3 TMOXO3SMCTBEHHBIX KHHUI C MCIPABICHHON TEXHHUYECKOW OLIMOKOM 3asBUTENI0 WIH €ro
MIPEJICTAaBUTEINIO WM O HAMIPABJIICHUU YKa3aHHBIX BBHIMUCKU (BbIMHCOK) B MDII.

PA3JIEJI IV. ®OPMbI KOHTPOJISA 3A ITPEJJOCTABJIEHUEM MYHULIMIIAJIBHON YCIIYTH

I'naBa 29. ITopsiiok ocyiiecTBICHUS TEKYIIETO KOHTPOJIS 32 COOMIOACHNEM U UCTIOJHEHUEM
OTBETCTBEHHBIMU JOPKHOCTHBIMU JIUIIAMHU TIOJI0KEHUH HACTOSIIIET0 aJMUHUCTPATUBHOTO perjiaMeHTa u
MHBIX HOPMaTHBHBIX IPABOBBIX AKTOB, YCTAHABJIMBAIOLINX TPEOOBAHUS K ITPEIOCTABICHUIO MYHUIIMINIAIBHOM
YCIYTH, a TAK)KE 3a MPUHITHEM UMU PELIeHU I

121. Tekymmuii KOHTPOJAb 3a COONIOJCHHWEM TMOCIEIOBATEIbHOCTH JEHCTBHIA, OMpeAeTeHHBIX
aAMUHUCTPATUBHBIMU TPOLEAYypaMu O MPEJOCTABICHUI0 MYHULIUNIAIbHON YCIYTH U MPUHATUEM PEIICHHI
JOJDKHOCTHBIMM  JIMLAMH  aIMAUHUCTPALIMU OCYIIECTBJISETCSA JOJKHOCTHBIMU JIMIAMHU AJMUHUCTPALINH,
HAaJICJICHHBIMM COOTBETCTBYIOIIMMH IOJHOMOYHUSIMHU, MYTEM PACCMOTPEHHSI OTYETOB AOKHOCTHBIX JIUII
aJIMMHHCTPAIINH, & TAKXKE PACCMOTPEHHUSI JKaI00 3asBUTENCH WIH UX MPEACTaBUTENEH.

122. OcHOBHBIMU 3aJja4aM¥ TEKYILLIETO KOHTPOJIS SBISIOTCS:

1) obecrieueHre CBOEBPEMEHHOTO ¥ KAY€CTBEHHOTO MPE0CTABICHISI MYHHIIUITAILHOM YCITYTH;



2) BBISIBJICHUE HAPYIIEHUH B CPOKaX U Ka4E€CTBE MPEIOCTABICHNS MyHULIUIIATbHON YCIYTH;

3) BeIABIICHHE M YCTpaHEHHE MPUYUH U  YCIIOBUH, CHOCOOCTBYIOIIMX HEHAJIeKaIIeMy
IIPEIOCTABICHUIO MYHULIUIIAJIbHON YCIIyTH;

4) npuHATHE MEp N0 HAAJIEKALEMY IIPETOCTABICHUIO MyHULIUIIAIbHON YCIYTH.

123. Tekymuii KOHTPOJIb OCYIIECTBIISETCS HA TIOCTOSIHHOM OCHOBE.

I'nmaBa 30. [Topsa0K ¥ EPUOJUYHOCTD OCYIIECTBIEHUS IIJIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK MOJHOTHI
Y Ka4ecTBa MPEIO0CTABICHNUS MYHUIIMIIATHHON YCIYT'H, B TOM YHCJIE MOPSAIOK U (OPMBI KOHTPOJIS 32
IIOJTHOTOM M KaYECTBOM IIPEIOCTABICHUS MyHUIIMIIAIBHOU YCIIYTH

124. KoHTponap 3a TMOJHOTOW W KAueCTBOM MPEIOCTABIEHUS JOJDKHOCTHBIMHU  JIMLIAMU
aJIMMHUCTpAllMM MyHULIUIIAJIbHOM YCIIYTH OCYILECTBIIAETCS B (POpME IUIAHOBBIX ¥ BHEIJIAHOBBIX IIPOBEPOK.

125. TlnaHoBBIE MOBEPKH OCYLIECTBIISIIOTCSI Ha OCHOBAaHUM IUIAHOB pPaOOTHI aJAMHHUCTPALMH.
BHennaHoBbIe TPOBEPKH OCYHIECTBIISIOTCS 10 PEHICHUIO TJ1aBbl aJAMMHUCTPALIMM B CBS3U C MPOBEPKOM
YCTpaHEHHUs] paHee BBISABICHHBIX HApYIIEHUN, a Takke B Cilydae IOJy4eHUs >Kajlo0 Ha JelcTBUA
(6e3neiicTBrE) NOHKHOCTHBIX JIUI A IMUHUCTPAITUH.

126. KoHTponp 3a TOJHOTOW W KAauyeCTBOM IPEJOCTaBIEHUS JOJKHOCTHBIMU  JIMIIAMU
aJIMMHHUCTpAllM MYHMIIMIIAJILHOM YCIYTU OCYILECTBISETCS KOMHUCCHEH 10 KOHTPOJIIO 3a IMOJHOTOM M
KayeCTBOM IPEJIOCTABJICHNUS MYHUIMNAIBHBIX YCIYr aJMUHHUCTpPALMU, COCTaB U MOPSAOK JAEATEIbHOCTU
KOTOPOil yTBep»KAaeTcs MPaBOBBIM aKTOM aIMUHUCTPALIUH.

127. Cpoxk npoBeneHust IpOBEPKH U 0(GOPMIICHHSI aKTa MPOBEPKH cocTaBisieT 30 KaleHIapHBIX JHEH
CO JHS Hayaja MpoBepKU. J[HeM Hayayia MpPOBEPKH CUYUTAETCS JE€Hb NMPUHSATHS pElIeHHs O Ha3HAuYeHUU
MIPOBEPKHU.

B cnywae moctymnenus >kanoObl Ha pemieHus, nedcTBus (0e31ecTBUE) JOKHOCTHBIX JIHII
aIMUHHUCTpAllMM TpPU MPEJOCTABICHUUM MYHULUNAIBHOW YCIYrd TJlaBa aJMUHUCTpPAlMM B IIENAX
OpraHu3aly U NPOBEJICHUs BHEIUIAHOBOW IMPOBEPKM IMPUHHUMAET PEUICHHWE O HA3HAYEHUM IPOBEPKU B
TE€YEHHE OJHOTO paboyero IHS CO JAHS MOCTYIUIEHUS AaHHOM kanoObl. Cpok MpOBEACHUSI MPOBEPKU U
opopMIIEHHs aKTa MPOBEPKU B YKa3aHHOM CIIydae YCTaHaBIMBAETCS B Ipejeiax CPOKOB, ONpeAeTICHHBIX
crateeit 112 denepanproro 3akoHa oT 27 utoist 2010 roga Ne 210-D3 "OO6 opraHuzanuu MpeaoCTaBICHUS
rOCyJAapCTBEHHBIX U MyHUIIUIIATBHBIX yCIyT".

128. Ilo pe3ynpraraM IJIaHOBBIX M BHEIJIAHOBBIX MPOBEPOK 0(OPMIISIETCS] aKT TIPOBEPKH, B KOTOPOM
ONMCBIBAIOTCA BBISABJICHHbIE HEJOCTATKU U IPEJIOKEHNUS 110 UX YCTPAHEHHUIO.

I'maBa 31. OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI] IMUHUCTPALIMY 32 PEUICHUS U JCHCTBUS
(6e3aeiicTBrE), MPUHUMAEMBbIE (OCYIIECTBIISIEMbIE) UM B XO/I€ TIPEI0CTABICHUS MYHUITUTIATBHON YCIyTU

129. OO6s3aHHOCTh COOJIIOJICHUS TIOJIOKCHUM HACTOSIIET0 aJMUHUCTPATUBHOTO periiaMeHTa
3aKpeIuIsieTCsl B JOJKHOCTHBIX MHCTPYKUHUSIX JOJKHOCTHBIX JIUL aAMUHUCTPALMH.

130. IIpu BbIsSIBICHUH HAPYLLICHUH MpaB 3asBUTENICH WU X MIPEACTABUTENEH B CBA3M C UCIIOJHEHUEM
HaCTOSALIEro  aJAMUHUCTPATUBHOTO  perjlaMeHTa BHHOBHBIE B  HApyIIEHUM JOJDKHOCTHBIE — JIMIA
aIMUHUCTPAIlMd TIPUBJICKAIOTCS K OTBETCTBEHHOCTHM B COOTBETCTBHHM C 3aKOHOJATEILCTBOM Poccuiickoit
Oenepanuu.

I'maBa 32. [lonosxeHus1, XapakTepu3yrolre TpeboBaHus K MOPSIKY U (popMaM KOHTPOJIS 3a
MPeI0CTaBICHUEM MYHUIIUTIATHHON YCIYTH, B TOM YHCIIE CO CTOPOHBI TPaXKIaH, UX 00beTUHEHUN U
Opra"u3anumn

131. KoHTponb 3a mNpefoCTaBICHHMEM MYHULUIAIBHONW YCIYTH CO CTOPOHBI TpaxJaH, WX
00beTMHEHUH M OpraHu3aluil OCYIIECTBISIETCS MyTeM HH(OPMHUPOBAHUS aIMUHUCTpALUU O (aKTax:

1) HapyiieHuss TpaB M 3aKOHHBIX HMHTEPECOB 3asBHUTENCH WIM HMX TMPEACTaBUTENCH pelIeHHeM,
nevictBueM (Oe3eicTBIEM) aIMUHUCTPALIMY U €€ JTOJKHOCTHBIX JIUIL;

2) HapylIeHUs TMOJIOKEHUH HACTOSILEro aJIMUHHMCTPATUBHOIO PErJIaMeHTa MJIM MHBIX HOPMAaTHUBHBIX
npaBoBbIX akTOoB Poccuiickoit ®Denepanuy, yCTaHABIMBAIOUIMX TpeOOBaHUS K MPEJOCTaBICHUIO
MYHUIIUTATBHON YCIIyTH;

3) HEKOPPEKTHOTO TOBEJCHHUS JOJDKHOCTHBIX JIMI aJMUHUCTPALIUH, HAPYIICHUS TPABUII CITyKeOHOM
9TUKU IPU IIPETOCTABICHUN MYHUIIUTIIAIIBHOMN YCIIYTH.



132. Undopmanuio, ykazaHHyi0 B MyHKTe 131 HacTosmero agMHHUCTPATHBHOTO perjiaMeHTa,
rpaxjaaHe, MX OOBEIMHEHUS M OpPraHU3alMi MOTYT COOOIIMTh YCTHO IO TeseOHY aIMHHUCTpPAIUH,
yKa3aHHOMY Ha O(UIMAIHLHOM CaliTe agMHUHHUCTPAILMH, MICBMEHHO, TI0J]aB 0OpalleHie Yyepe3 OpraHu3aliu
MOYTOBOM CBSI3M Ha aJapec aJMHUHUCTPAIMH, WJIA HANpaBUTh OJIIEKTPOHHOE OOpalieHHe M0 ajapecy
AIIEKTPOHHON TIOYTHI aIMHUHHUCTPALIUH.

133. KoHTposib 3a IpeaoCTaBIEHUEM MYHMULMIIAIbHONW YCIYTH OCYIIECTBISETCS B COOTBETCTBUHU C
JEWCTBYIOLIUM 3aKOHOAATEIbCTBOM.

134. Cpox paccMOTpeHHsl OOpalleHHil CO CTOPOHBI TpaXKJaH, UX OOBEAMHEHUN W OpraHU3aLMA
coctasisieT 30 KaleHJapHbIX JHEH ¢ MOMEHTA UX PETUCTPaLH.

JlHem peructpanuu oOpalleHusl SIBISETCS JIeHb €ro IMOCTYIUIEHUs B aaMHHMCcTpanuio (1o 16.00
yacoB). IIpu nocrymnenun oOpamenust nocie 16.00 yacoB ero perucTpauus HPOUCXOAMUT CIETYIOLIUM
pabounm mHEM.

PA3JIEJT V. JOCY JEBHBI (BHECYAEBHBI) TIOPSIJOK OBXXAJIOBAHUS PEILEHUI U
JEVICTBUN (BE3JAENCTBIUS) AIMUHUCTPALINM JINEO EE MYHULIMITIAJILHOTO
CJIY)KAIIETO, M®L, PABOTHUKA M®I]

I'maBa 33. Undopmarius a1 3anHTEPECOBAHHBIX JIMIT 00 MX MIpaBe Ha AocyneOHoe (BHeCyne0Hoe)
oOxanoBaHue aencTBui (0e31eicTBUS) U (UIIH) PELLIEHUH, IPUHATHIX (OCYIIECTBIEHHBIX) B X0/1€
MPEOCTaBICHUSI MyHHIIUTIAIEHOW YCITYTH

135. 3asgBuTenb WM €ro IpEACTaBUTENb BIIpaBe MOJaTh kajloOy Ha pemieHue W (W) AelcTBHE
(6e3meiicTBME) aIMUHHUCTpAIUK JTUOO ee MyHHITUNaiabHOTO ciyxariero, M®Il, padotauka M®I] (manee -
xanoba).

136. 3asBUTENH WIN €TO MPEACTABUTEIh MOXKET 00pAaTUTHCS C JKAIOOOM, B TOM YHUCIE B CIAEAYIOIINX
cllydasix:

1) HapylIeHHe CcpoKa pPETUCTpaldd 3asBICHUS O MPEeIOCTaBICHUH MYHULUMNAIBHOW YCIYTH,
KOMIIJIEKCHOTO 3a1poca;

2) HapyIIeHHEe CPOKa MPEJOCTABJICHHS MyHUIIMTTIAIIBHON YCIIYTH;

3) TpeboBaHMe Yy 3asBUTENSI WM €ro MPEACTaBUTENS JTOKYMEHTOB WM HWHpoOpManuu aubdo
OCYILIECTBJICHUSI  JEHCTBUI, TpPEICTaBIEHWE WM OCYIIECTBIEHHE KOTOPHIX HE MPEeAyCMOTPEHO
HOPMAaTUBHBIMH TMpaBOBbIMU akTamMu Poccuiickoit ®enepanuu, HOPMATHUBHBIMH IPAaBOBBIMH aKTaMU
PecniyOnuku JlarectTaH HOPMATMBHBIMH TPABOBBIMU aKTaMU MYHHUIMIAIBHOTO OOpa3oBaHUs Ui
MPEIOCTABJICHNUS MyHULIUTIATbHON YCIYTH;

4) oTKa3 B IMpHEME JIOKYMEHTOB, TMPEACTaBICHHE KOTOPBIX MPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamH Poccuiickoit deneparny, HOpMaTUBHBIMK MPABOBBIMU akTamu PecryOnuku Jlarecran,
HOPMAaTUBHBIMH IIPABOBBIMHU aKTaMU MYHHUIIMIAILHOTO 00pa30BaHUs Uil IPEJOCTABICHUS MyHULIUIIATbHON
YCIIyTH, Y 3aBUTENS WIH €r0 MPeCTaBUTEIIs;

5) oTKa3 B MpPEIOCTaBICHUU MYHULIUIAIBHONW YCIYTH MO OCHOBAHUSM, KOTOpPhIE HE MPEILyCMOTPEHBI
(dbenepanbHBIMU 3aKOHAMU M TMPUHATHIMH B COOTBETCTBHHM C HHUMH WHBIMH HOPMATHUBHBIMH IPaBOBBIMU
aktamu Poccuiickoit denepanuu, 3aKOHaMU M WHBIMH HOPMATHBHBIMHU MPABOBBIMHU akTamMu PecrmyOnmuku
JlarectaH HOpMaTHUBHBIMU IIPABOBBIMU aKTaMH MYHHUIIUTIAIILHOTO 00pa30BaHuUs;

6) 3aTpeboBaHue MJaThl, HE MPEIYCMOTPEHHON HOPMATHBHBIMHM IPaBOBBIMU akTamu Poccuiickoii
®denepany, HOPMATUBHBIMH IPaBOBBIMU akTamu PecnyOonuku JlarectaH, HOPMATHBHBIMU TPaBOBBIMHU
aKTaMU MYHUITUTIATHHOTO 00pa3oBaHUs;

7) oTKa3 aJIMUHUCTPALIMU, JOJDKHOCTHOTO JIMIA aAMUHUCTPAIMU B WCIPABJICHUU JOMYIICHHBIX UMU
OTIEYaTOK W OIMMOOK B BBIJAHHBIX B pe3ylbTaTe MPEAOCTaBICHHUS MYHUIUMNATBHOW YCIYyTH JTOKyMEHTax
00 HapyIlIeHHEe YCTAHOBJICHHOTO CpOKa TaKUX UCIPABIICHUH;

8) HapylleHHe CpoKa WM TOpSAKAa BbIJAYM JOKYMEHTOB 10 pe3ylbTaTaM MpelI0oCTaBICHUs
MYHHIIUITATEHON YCIYTH;

9) mprocTaHOBIIEHUE MPEAOCTABICHUS] MYHHUIIMIIATBLHOW yCIyrd, €CITU OCHOBAHUS MPHOCTAHOBIICHUS
HE TpPeayCMOTpeHbl (enepadbHBIMU 3aKOHAMU ¢ TPHUHITHIMH B COOTBETCTBUM C HHUMH HWHBIMHU
HOPMAaTUBHBIMH TPaBOBbIMH akTamu Poccuiickoit denepanuu, 3akoHAaMU ¥ HWHBIMA HOPMATHBHBIMU
MpaBOBBIMU akTaMu PecmyOnuku [larectaH, HOPMATHBHBIMH TPAaBOBBIMH aKTaMH MYHHUIIUIIAIBHOTO
oOpa3oBaHus;

10) TpeboBaHMe y 3aABUTENS WM €r0 NMPEACTABUTENS MPHU MPEAOCTABICHIH MYHHUIIUIAIBLHON YCIyTH



JOKYMEHTOB HJIM HH()OPMALUH, OTCYTCTBHE M (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH MpPU
MIEPBOHAYAIBHOM OTKa3e B IpUEME JTOKYMEHTOB, HEOOXOIMMBIX Ui MPEJOCTaBJICHUS MYHHLUNAIbHOU
yCIyr#, TU00 B MPEIOCTaBICHUU MYHHUIIMIIAIBHON YCIIyTH, 32 UCKIIOUEHHEM CIy4aeB, MPeIyCMOTPEHHBIX
nyHktoM 4 yactu 1 crateu 7 @exnepanbHoro 3akoHa ot 27 utonst 2010 roga Ne 210-d3 "OO6 opranuzanuu
MPEJOCTaBICHHUS TOCYIaPCTBEHHBIX U MYHUIIMITAIBHBIX yCIyT".

137. B cnyuasx, ykasaHHbIX B mnoamnyHkrax 2, 5, 7, 9 u 10 nynkra 136 HacTosiiero
aJIMUHUCTPATUBHOTO DETJIAMEHTa, Kajo0a MOXET OBbITh MMoJaHa TOJbKO Ha pelieHue u (W) aeiicTBue
(Oe3neiicTBUE) AIMHUHUACTPALUHN, MyHUITUITATIBHBIX CIY)KAIIUX aMHUHUACTPAIIH.

138. PaccmoTpeHue xajioObl OCYLIECTBIISIETCSI B IOPSAKE M CPOKH, YCTaHOBJIEHHBbIE craThed 112
@enepanbHoro 3akoHa orT 27 wuronga 2010 roma Ne 210-®3 "OO opraHuzanuu IpeaoCTaBICHUS
rOCyJapCTBEHHBIX U MYHHIIUTIAIBHBIX YCIyT".

I'maBa 34. Opransl rocy1lapcTBEHHON BJIACTH, OPraHbl MECTHOTO CaMOYITPaBJIEHUsI, OPraHU3aluu U
YIIOJTHOMOYCHHBIE Ha PACCMOTPEHHE KAIOOBI JINIA, KOTOPBIM MOXKET OBITh HAIIPaBJICHA kKaJlI00a 3assBUTEIIS
WJTU €T0 TIPECTaBUTEINS B 10CY1e0HOM (BHECY1e0HOM) TIOPSIIKE

139. Kanoba Ha pemeHuss u naeiictBust (Oe3neiicTBUe) IIaBbl AAMUHHUCTpAIMM TOJAETCA TJlaBe
aJIMMUHUCTpAIIH.

140. KanoObl Ha pemeHuss U aAeWcTBUs (Oe3aecTBHE) MOJKHOCTHBIX JIMIL M MYHUIMIAIbHBIX
CIy’KallluX aJJMUHUCTPAIUH MOJaeTCs I1aBe aJMUHUCTPAIIH.

141. XKanoOwl Ha pemeHus u nerctBus (Oe3melictBue) padotHuka M®II mogaroTcss pyKOBOIUTEIIO
storo M®II.

142. XKamobpr Ha pemenus u geictBus (OesneiictBue) MOPL[ nonaroTcss B MHUHHCTEPCTBO
SKOHOMMYECKOTO pa3BUTHS OMCKOM 005aCTH WM MHUHHCTPY SKOHOMMUYECKOTO pa3BUTHs PecmyOmuku
JarecTaH.

I'maBa 35. Crioco6b1 mHGOPMHUPOBAHHMS 3aABUTEIICH WM UX MPEJICTABUTEIIEH O MOPSAKE MOAaud U
paccMOTpeHUs Kajao0bl, B TOM YHCIIE C UCIIOJIb30BAHUEM €MHOIO MOpTaia roCcy1apCTBEHHbBIX U

MYHHUITUTIATBHBIX YCIyT (DYyHKITHIA)

143. Nudopmaryio o mopsiake mojgadud U pacCMOTPEHHS KaIOObI 3asBUTENb WU €r0 MPEACTaBUTETh
MOTYT MOJY4UTh:

1) Ha UHPOPMALIMOHHBIX CTEH/AX, PACIOJIOKEHHBIX B MOMEIIECHUSAX, 3aHUMAEMbIX aJMHHHUCTPAIUEH,
WM B oMenieHusx MOILI;

2) Ha o(puIMaIbHOM caiiTe agMUuHUCTparuy, caiite MOLI;

3) na Iloptaure;

4) MMYHO Y MYHHIIUTIAIBHOTO CIIY)KAIleT0 aIMUHUCTPALlUH, Y paboTHUKOB MDILI;

5) myrem oOpaieHusi 3asBUTENs] WM €ro MpeacTaBuTeNls B aaMuHUCTpanuio, MOIL[ ¢
UCIOJIb30BAHUEM CPEJCTB Telle(OHHOMU CBA3H;

6) myreM oOpalieHHs 3asBUTENS WU €ro IPeACTaBUTENss 4Yepe3 OpraHu3aliyd IMOYTOBOM CBS3U B
aJIMUHUCTPAIIHIO;

7) 10 ANEKTPOHHOM MMOYTe aAMUHUCTPALIHH.

144. Tlpu oOpaieHuu 3asgBUTENS WM €ro MPEACTABUTENs B aJMUHHUCTPAIUIO JIMYHO WK C
WCIOJIb30BAHUEM CPEICTB TeNe(OHHON CBS3U, MO DIEKTPOHHOHM MOYTE aJAMUHHUCTpAau WHGOpMAIuUs O
MOPSIZIKE TOJIaYl U PACCMOTPEHUS HKaoObl MPEIOCTABISAETCS B TOPSAIKE, YCTAHOBIEHHOM B MyHKTax 12-14
HAaCTOSIIEr0 aIMUHUCTPATUBHOTO PETJaMEeHTa.

I'maBa 36. [lepeyeHb HOPMATHUBHBIX MTPABOBBIX aKTOB, PETYIHPYIOMIHNX TOPAIOK T0CYAeOHOTO
(BHECyneOHOTO) OOXkamoBaHus NeHCTBUH (0e31eiicTBYS) U (MIIK) PEIIeHHI, TPUHATHIX (OCYIIIECTBICHHBIX) B
XO0/JIe MPe0CTaBIECHUS MYHUITUTIAILHON YCIyTH

145. HopmaTuBHBIE TpPAaBOBBIE AaKThl, PETYAUPYIOMIHE TMOPSAOK JI0cyAeOHOTO (BHECYAEOHOTO)
oOxanoBanusi fAelicTBuii (Oe3melicTBUs) W (WIM) pEMICHUH, NPUHATHIX (OCYIIECTBIEHHBIX) B XOJIE
MPEIOCTABJICHUS MyHULIUTIATHHON YCIYTH:

1) ®enepanbubiii 3akoH oT 27 utons 2010 roma Ne 210-®3 "OO6 opraHu3anuu MperOCTaBICHUS
TOCYIapCTBEHHBIX U MYHHIIMITATLHBIX YCIIyT".



146. Undopmanus, coaeprkaiiascs B HACTOSIIEM pa3Jiene, MOUIeKUT pa3Menienuto Ha [lopraie.

IIpunoxenue

K aJIMUHHCTPAaTUBHOMY PEIJIAMEHTY
IIPEI0CTABJICHNS] MYHULIUIIAJIBHOM yciyru «Beinaga
BBIIIACKHU U3 ITOXO35MCTBEHHBIX KHUT

B

(YKazvieaemcsi HaUMEHOBAHUE
AOMUHUCTIPAYUU MYHUYUNATILHO20 00PA308aHUS)

Or
(hamunus, ums 3aseumens (NOIHOCMBIO),
NpU HATUYUY OMYecmso 3aa8umensi (NOIHOCbIO)

JOKYMEHT, YJOCTOBEPSIOMINI JUYHOCTh
3asBUTEISA:

(810, cepus, HoMep, KeM U Ko20a 8blOaH)
MPOKHUBAIOIIETO TIO apecy:

MMOYTOBBIN ajpec:

KOHTaKTHBINA TenedoH
aJpec IEKTPOHHOMN MOYTHI

(npu nanuuuu)

3ASIBJIEHUE

HpOI_Hy npeaOCTaBUTh BBIIINCKY U3 MMOXO3SIMCTBEHHBIX KHUT O

(YKaszvieaemcs nepedens 61008 C8e0eHUll U3 NOXO3AUCMEEHHBIX KHU2, UHGOPMAYUs 0 KOMOPbIX He0OX00UMA
3aA6UMENIO, - 0 3eMEIbHOM YHACMKE, CeNbCKOXO3SUCMBEHHBIX HCUBOMHBIX, NIMUYAX, NYENAX, CelbCKOXO3AUCTNEEHHOU
mexHuKe, 060pYO08aHUY U MPAHCROPMHBIX CPEOCMEAX U (UIl) UHbLE CBeOeHUs. U3 NOXO3AUCMBEHHBIX KHUS O TUUHOM

noocobHoM xo3siicmse)

dopmaT MpeAoCTaBICHUs BBIMUCKU: B (OopMe 3IEKTPOHHOTO JOKYMEHTa WM Ha OyMa)KHOM HOCHTENe
(HYIHCHOE NOOUEPKHYMY).

IIpunoxenus:
1.
2.

20 T.

(noonucw 3aasumens Uiy nPeoCmasumes
3aseumens)
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